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(VNVN E-commerce Version)
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1. Getting Started

A. Parts of an ecommerce web page

Let’s look at a typical page of an ecommerce website. This page
contains these parts.

Tracking Order | Register | Sign In\‘, )] (

| Home A howt s 9; Aoduct CHnnouncements ((—({?MW |

v

Valentine's Gift 09 VALENTINE'S GIFT 09
./ CHRISTMAS GIFTS VA00009 - 575.00

1
./ VALENTINE'S GIFTS

. BIRTHDAY GIFTS Valentine's Gift 05
VADDOO! 0
Eé‘u

_ DOLLS TOY ]
L VIDED
Birthday's Gift 07 ProductID:  VA0D009
GIFTS ED00007 -5 Our Price:  $75.00
.
e Quantity: 1
-7\ Birthday's Gift 04 e

Each flower has its own language, this language is the language of the eloquent
silence talk with fragrant, sweet, passionate...

w BO00004 -

You are wondering what gift do not know choose to store memories as birthdays, Valentine’s, Christmas, holiday, wedding anniversary
these are the moments of love for lovers, relatives of you

Atthe Gift Shop will have an answer for your problem. With just a few mouse clicks, you can have just one or more gifts and it's pretty
significant. You will have complete peace of mind to bring joy to loved ones, family, friends, lovers. The gifts will be transferred to hand
your loved one on the day that you desire

Services Gift Shop is a bridge of love given to people that do not send time-consuming and extremely low cost!!

Fags | Customer Services | Privacy Policy |
Copyright ® 2013 evitest.avcyber.com. All rights resenved. Klauweren ny N7 Choose Theme default j =
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1. The Header

Header is the top part of a web page. This part contains some
elements that normally exist in all pages of the website. They
are:

The Logo. In this example, it is the logo of “Gift Shop
Company”.

N

©)\ @®
7\ ¢
COMPANY N E
Horizontal Menu or Top Menu. This type of menu
usually appears near the top of the web pages. There are 5

items in this Top Menu: “Home”, “About Us”, “Products”,
“Announcements” and “Contact”.

A M

(?;I/&:-mc- CNbout % :’y yoducls N nnouncements %mm

These are the commonly used items. The less used items
are normally put in the bottom menu.

Banner. This is an image that tells about your shop or the
products that you sell. You may use more than one image
and they will appear one after another as in a slide show.




e Some tools.

Tracking Order| Register|SignIn| (0) ' s

o0 Tracking Order. This button lets a customer find out
about the status of his order. The customer can find out
if the merchandise was shipped and when it was
shipped.

0 Register. This button is for registration to become a
member of your website. A member is entitled to some
benefits and saves time in checkout because he doesn’t
have to fill out a lot of information.

o Sign In. This button lets a member view his purchasing
history, or change his information.

o “View Cart” button. This button looks like a shopping
cart. It allows a visitor to view the items he has
selected. Next to this button is a number in
parentheses. This number shows the number of items
that has been selected.

0 Search box. This box helps the visitor find a product or
an article in the website.

2. The left column

The left column of this website doesn’t have a general menu,
but there is a product menu, instead.

e At top of the left column is the Product menu with groups
of products such as Christmas Gifts, Valentine's Gifts,
Birthday Gifts, etc. These are the product groups that
belong to “Products” on the Top Menu.
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_ CHRISTMAS GIFTS
) VALENTINE'S GIFTS
. BIRTHDAY GIFTS
. DOLLS TOY

. VIDEO

e Lower down is the QR code (QR stands for quick response)
which provides a quick way to save a website address or a
web page address. Visitors may use the camera in an
iPhone or a smart phone to scan the code. It will be
converted to a website address and can be saved for later
viewing.

Some pages of the website might have a right column to
display advertisements, videos, or special products.

3. The Footer
e Footer is the bottom part of a web page. It may have a
menu for information that is less used by visitors. In this
example, they are “FAQs”, “Customer Services”, “Privacy
Policy”.
Faqs | Customer Services | Privacy Policy |

e Underneath the bottom menu is the copyright notice.

Copyright @ 2013 evitest.avcyber.com. All rights resernved.
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Some websites may display the logo of the web builder
company. In this example, you will see the logo of VNVN
Company.

Boweren by x‘ﬁ}m

e The website might have a “Choose Theme” box to let
visitor choose a theme color.

Choose Theme default j @

4. The Body
This is the main part of each web page. It displays the main
content of the web page. In this example, you are viewing the
Home page and it is displaying 2 groups of information:

e Some products.
“ Doll Beautyful 08
kﬂ F - sy @DOLL BEAUTYFUL 08
1 i
g‘ Valentine's Gift 03
] WADD003 - $71.00
1

Birthday's Gift 07 ProductID: DO0000S
Eédtw EDo000T: $20.09 Our Price:  $40.00

1
Quantity: i}

Birthday's Gift 03
ﬁ; *  BD00003-562.95 A soft toy doll with a heart shaped candy in her hand and a trendy pink color net

1 frill cap covering...

e A short introduction of the online shop. You will need to
replace it with your own text.
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You are wondering what gift do not know choose to store memories as birthdays, Valentine's, Christmas, holiday, wedding anniversary
...these are the moments of love for lovers, relatives of you.

Atthe Gift Shop will have an answer for your problem. With just a few mouse clicks, you can have just one or more gifts and its pretty

significant. You will have complete peace of mind to bring joy to loved ones, family, friends, lovers. The gifis will be transferred to hand
your loved one on the day that you desire

Senvices Gift Shop is a bridge of love given to people that do not send time-consuming and extremely low cost!!

You’ve just viewed the different parts of the homepage of
an ecommerce website. These parts will also exist in all the

other pages. The only part that is different is the body of
each web page.

B. Login the Control Panel

When you want to make changes to the website, you must
use a special program to manage the content. The program is
called the Control Panel. To access the Control Panel, you

must login using a web browser such as Internet Explorer,
Firefox, Chrome, etc.

e In the address box of the web browser, type the web address
of the Control Panel as instructed by VNVN. Then, hit the
“Enter” key. The login screen will appear.
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€& 9 @ev 1fashionl‘avcyber.mm_."sit;EnED: ¢ | |'E." Google p| _

A&/ A ]

CONTV’ANEL

=

Fill in your Username as assigned by VNVN.
Fill in the Password as given to you by VNVN.
Click the “Login” button.

If everything is correct, you will see the first screen of the
Control Panel. The upper part is the menu and the lower part
is the list of existing articles.

POWERED BY % Il

| CONTROLPANEL ®tooou(lekome adnin >t

Customer Accounts Manage Orders Products
Detail Display Manage Pages Settings
Manage Comments Manage Promotions

Manage Taxess

Product Detailss

Reset Product ID Upload Images

Order ~ CreateDate ~ Active ~ Edit Remove

| SslaL‘\ ~| Add new record

20 |How To Redeem Your Points? Active Promotion Code? vn 0 12/30/2009 4:09:45 PM o4 Edit Remove
19 |How To Redeem Your Points? Active Promation Code? 0 12/30/2009 4:09:45 PM ¥ Edit Remove
16 |About Us 0 6/1/2012 8:53:09 AM F E Remove
17 |Privacy Policy 0 6/1/2012 8:53:09 AM I E Remove

On the right side of the “Logout” button, you will see a
greeting ,“Welcome admin”, because we’ve just login with the
username “admin”.
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The title bar is showing “Articles” which means you are
looking at the list of articles and you ready to manage the

articles in the website.

C. Logout

After you are done with managing the website, you will need
to logout. Logout is the act of closing the Control Panel.

| CONTROLPANEL @Logout Welcome admin

Articles
Banners

Categories
Contact Info
Cust. Ermail Addr.

Products
Settings

Manage Orders
Manage Pages
Manage Promotions
Manage Taxess
Product Detailss

Customer Accounts
tail Display
Manage Comments
Manage Counftries
Manage Gift Cards

Click the “Logout” button. The login screen will re-appear.

Usernameli

/\ Password l—
N
CONTROL PANEL

You have closed the Control Panel and have disconnected

from the web server.

You’ve just familiarized yourself with the ecommerce website.
You will practice posting an article in the next session.

If you are in a hurry and want to post a product right away,
you may skip the next three articles and go to Article 5.

HH H
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2. To Add an Article to the Website

In this example, you will practice posting an article to the website.
This article announces about the New Year Shoes Sale and will
appear in the menu item “Announcements”.

Suppose your website already had a menu item named
“Announcements” on the Top Menu.

one ctlost U G [errrmt] ot

1] / DOLL BEAUTYFUL 06

DO0000G - 529.00

=

Il Beautyful 06

o)

. Doll Beautyful 04 & -ﬁi:
5 DOO0004 - $20.00 \
;| 1 SELEC 'y W 'l %y
i 9 : ‘
- R dauie CiE 0T Dradust e nAARANE

Here’s how to add an article.
e Login the Control Panel as usual.

You will see the Control Panel with the list of articles.

|| CONTROL PANEL @Llogout Welcome admin POWERED BY % [l

Articles: Customer Accounts Manage Orders Products
Elanner% Detail Display Manage Pages Settings

Categories Manage Comments Manage Promotions
Contact Info Manage Countries Manage Taxes
Cust. Email Addr. Manage Gift Cards ~ Product Details

G [ Reset Product 10 | sendemai] Upioad tmages

Select - | Add new record |

CreateDate - Active - Remove

20 |How To Redeem Your Points? Active Promotion Code? Sy 12/30/2009 4:0%:45 PM 74 Edit Remave
19 |How To Redeem Your Points? Active Promotion Code? 0 12/30/2009 4:00:45 PM ~ Edit Remove
16 |About Us 0 6/1/2012 8:53:09 AM = Edit Remove
17 |Privacy Policy 0 6/1/2012 8:53:09 AM = Edit Remove
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e Click “Articles” on the top menu.

The gray title bar is showing “Articles”. Underneath is the
box to filter articles by category and the “Add new record”
button. Below is the list of existing articles.

A. Step 1: Create a new article record. You will link it to a category
in step 2.

Brief: B J U | = = = = Format ~ FontFamiy ~ FontSize - |&' gv
EE|EF «| LEHY I —Qlxx Q@@
e |9 o |5 6|8 %% | E
Path:
Desaption; B 7 U | = = = = Format ~ FontFamiy ~ FontSize - |é' aP_?'
S = | = « | LEHY H I —Q|xx|QO|@Eo
S ]9 O @680 b [sve [ D
Path:
FileLink: |
Order: |{]I )
CreateDate:|[1/6/20139.06:35PM | [
Active:| M l
e
Add Reset | Close
| Select: j Add new record |
h CreateDate ~ | Active ~ | Edit Remove
20 |How To Redeem Your Points? Active Promotion Code?_vn |0 |12!30,‘2009 4:09:45 PM I Edit Remove
19 |H0w To Redeem Your Points? Active Promotion Code? |0 |12,'30,'20094:09:45 PM | [ | Edit | B

e Click the “Add new record” button. A blank record will
appear. Fill in the following boxes.

e Title. Fill in the title of the article. On the right side of the
Title there is a “Title Case” box. If this box is checked, the
first letter of every word you type in here will become capital.
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e Brief. Fill in the summary of the article.

e Description. Fill in the article itself.

o ] 8 | Reset Product 0 | sendema]| Uplosd images | |

Title: |NewYear Shoes Sale (*) M Title case
Brief: B 7 U | = = = E Format ~ FontFamily ~ Font Size - |é' ?v

=4S | = 5E « | LEHY IH —Clxx|0®|Foe

e |9 o | G| 8 4 | t |syles -4

We are havina a bia sale on shoes of anv brand at the New Year's Sale.

Path:

Description: B 7 U | = = = E Format ~ FontFamily ~  FontSize - |&' g'
EE|EE « LEHY HI—2lxx|Q@|@oe
=m0 o | 0@ ]84 | C lsyes -4
We are having a big sale on shoes of any brand at the New Year's Sale. The sale prices on these products already
reflect our new discount. Enjoy the season and enjoy the sale. This sale vill continue until February 28, 2012.
Path:

FileLink: |
Order: |ﬂ ()
CreateDate: |1,f6f2013 94910 PM |
Active:| ¥ _/
"’
Add Reset Close

e Click the “Add” button.

The message “Record added successfully!” will appear at the

upper left corner and another blank record will appear.

However, the task is not done yet. You still need to map this

article to a category, which means to link it to a category.

B. Step 2: Map the article to a category.

Find the article you’ve just created. It’s the top article of the list

in the lower part of this screen.

Admin Guide (VNVN E-commerce)
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prr— ] D Ulood Bmaves

Add record
Title: l— (*) ¥ Title case
Brief: 5 7 U |E = = E Fomat ~ FontFamily '~ FontSize " |A-w-
LEHY H —<Cixx|Q@|@e
(W R e + | styles - 4 5
Description: = = Format * FontFamily = FontSize - | A-E-
i LEHYIHI—¢|lxx|2@|To0
= & | | & | 2R % | © syl A
Path:
FileLink: |
Order: |{]I =)
CreateDate:|[1/6/2013950.36 PM | [
Active:| ¥
Add | Reset | Close |
IT ~Select: j Add new record |
37 |Mew Year Shoes Sale 0 1/6/2013 9:49:10 PM I Edit Remove
20 |How To Redeem Your Points? Active Promotion Code?_vn 0 12]3_0;’m? Edit Remove
19 |How To Redeem Your Points? Active Promotion Code? 0 12/30/2009 4:09:45 PM = Edit Remove

e Click the ID number or click the “Edit” button on the same
line with this article to open this record.
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[Ariices L] Reset Product 10 | Sendemai

Record deleted successfully!

Mapped to
] There are no items!
Click item to edit.

Map to Category

ArticleID:|28

Select

Category:

Date:|[2/9/2013 14706 AM  [7

Add | Close |
SPECIAL ARTICLE STYLE
Map to Special Article Style Mapped to

ArticleStyle_ArticleID:|28 There are no tems!
Article_Style:|| Select—— Click itern to edit.
ArticleStyle_CreateDate:|[2/9/2013 14706 AM
Edit record
ID:|28

Title: INewYearShoe Sale (*) M Title case

Brief: B 7 U & | E E E E Format ~ FontFamily |~ FontSize - !N‘l':‘g'
iEE|EE« | LEHI H —Qlx x| Q@ | @
B m g, | W W Y | styles - 4 [
We are having a big sale on shoes of any brand at the New Year's Sale.
Path:

Bescrpmon: g u s | = = Format + FontFamily + 2(10pt) | A

EE|EF« LEHY I —Clux Q@ @o
= v [ | 9 | i G| 4a th | LT | styles -4 (]

We are having a big sale on shoes of any brand at the Mew Year's Sale. The sale prices on these items already
raflact our new discount. Enjoy tha season and enjoy the salel This sale will continue until Feb. 28, 2013.

Fath: span

FileLink: |
Order: |D {*}
CreateDate: IZJ‘BJ‘ZD‘IS 72312 PM H
Active:| ¥

Update | Copy | Remove | Close |

This record will now have 2 extra sections at top. You only
need to concern with the top section. The lower section is
used only in some special cases.

e Click the Category box. A dropdown list will appear.
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CATEGOR'

SPECTAL ARTICLE STVLEJN

ArticleStyle_ArticleID:

Article_Style:

ArticleStyle_CreateDate:

Title: | |[Mew Y

Brief:

Description:

The list is pretty long but you only need to focus on the group “Top

Uk B

Mapped to
There are no items!
Click item to edit.

|022. Enalish |
159. Message
073. View Cart
074. Checkout
072. Checkout1.1_en
256. My Account
258. Change Password
257. View All Orders
428. Friend Link
321. Account Information
156. Tracking Order
361. Register
362. Signlin
394.
404.
-l{}ﬁ?. Toé Menu_EN |
-069. Home
344, AboutUs
—325. Products
412. Dresses
410. Shorts
409. Shoes
363, Jewelry
416. Menu Level 2.1
417. Menu Level 2.2
419. Menu Level 3.1
420. Menu Level 3.2
418. Menu Level 2.3
396. Promotions
374. Customerbox_en
322. Bottom Menu
432. How To Order
429. Shipping Policy
421. Privacy Policy
333. Contact

—iiiiiiiiiﬂiiﬁﬁﬁiﬁ

[

|

There are no items!
Click itemn to edit.

|
bord ________|

(*) W Title case

FontFamiy ~ FontSize v | A -3,

— &2 |x x| Q@ |8

| Styles = |

Bt the New Year's Sale.

B&OaRBUMavE O |

FontFamiy ~ 4 (14pt) M-S
| 2 &

L '

M| — &2 | x. = €7 ©

+1 | styles

Menu_EN”. Find the category “Announcements” and click on it.

The “Category” box is now filled with “Announcements”.

s

Map to Category

Mapped to

ArticlelD: |28 I Announcements
Category: I_ Salect j ; J
; . o i L
Date: Imm”.‘_ el = |]|| Click itern to edit.
add | cose | |

Admin Guide (VNVN E-commerce)
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e Click the “Add” button underneath. This action means you
are adding this category to the “Mapped to” list, or link this
article to the category “Announcements”.

NOTE: After linking the article to a category, you can still
change or remove it from the “Map to” list. Click on
“Annoucements” in the “Map to” list, some new buttons will
appear such as “Update”, “Copy”, “Remove”, “Close”.

jio =l ® | ResetProductID | SendEmail || Upload Images |_

Map to Category
ID:|68 oS EI
ArticleID:|37 ]
4|
I Category: I 457, Announcements ;I I =
= |Click item to edit.
Date: |5,’9,’ED‘1 33:15:00 AM i

Update | Copy | Remove | Close |

- To change the category: Click the “Category” box.
Select another category. Then, click the “Update”
button.

- To remove a category from the list: Click the category
in the “Mapped to” list. Then click the “Remove” button.

e Insert an image in the article.

Please read article “3. To Insert an image in an Article” for
instructions.

e Click the “Update” button at the bottom of the record.
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Mapped ta

(a3 ArnonC amiats 2
AnchiD: | 28
Categorys|| 457, Aprourcoemans = H
oae:|EOEOIIRZ0900AM | wediul Lo

;{28

Tba: |[How Year Shoe Salo LA T
w
B m s 0o | EE SN o = Podfaly = Foctlim = | A -3
EElrEw LEHYIH -2z nE @oe
= & % | 4 25 | —
P
e T T T - Foafesdy t Do v | AW
= f= | e SN A S B HINE

ateDate:||1/6/20139:4%:10PM 2

Active:| ¥ /

= ] |
I - | Tithe » Order = | CreateDate = | Actwe = | Edit | Remove
39 [Summe Saia a 314738 22 BM | Edi || “Rameve ||
a8 |Mew Tex Shoe Sie ;ti I R ] Hamave |
27 | Lt Sevices la | I |

m | g Edd || | Rameva | |

The message “Record updated successfully!” will appear at
the upper left corner.

Articles

ARTICLECATEGOR

Map to Cater

ArticleID:|37 Announcements =]
CategoryID: |0 |—S?' ||| _|
Date:|[1/7/2013 4:28:36 AM | e |

Click the “Close” button at the bottom of the record. You will
be back to the main screen of the Control Panel.

Admin Guide (VNVN E-commerce)
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C. Check your website.

e Go to your website.

Tracking Order | Register| Sign Inl‘_ )] /

N ANNOUNCEMENTS ERODUCES
. CHRISTMAS GIFTS

_ VALENTINE'S GIFTS New Year Gifts Sale '
.+ BIRTHDAY GIFTS We are having a big sale on all gifts of any brand atthe New Year's Gifts Sale. The sale prices on
these products already reflect our new discount. This sale continues until February 28, 2013.
. DOLLSTOY Enjoy the season and enjoy the sale
Christmas Gift 02
L VIDEO CMOo002
£15.00
PRODUCTS $9.99
y_u

e Click the menu item “Announcements” on the top menu. The
article will appear as you see here.

NOTE: Since there is only one article in this category, it will
appear when you click this menu item. If there is more than
one article, you will see a list of titles together with the

Tracking Order | Register | Sign \m', ()} / ( |
Homa ~ Slhout U P oo /P s | €
v PRODUCTS
@ ANNOUNCEMENTS
. CHRISTMAS GIFTS y o
X

) VALENTINE'S GIFTS New Year Gifts Sal#

We are having a big sale on al gifts of any brand at the New Year's Gifis Sale.

§

./ BIRTHDAY GIFTS r =

Summer 2013 Sale 7
) DOLLSTOY Summer is coming. We have a lot of shorts and swimsuits. for all members of your famiy. Please browse al of

these fashionable tems. Birthday's Gift 05
® N2EY BD0000S

575.00
FRODUCTS $72.00
a

You have finished adding an article to the website. You can
now logout the Control Panel.

HHH
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3. To Insert an Image in an Article

A. Prepare the image

You should prepare the image to the size you want to display. If
it’s going to be on the left or right side of the article, the width
should be about 300 to 400 pixels. Use a photo editing software
to resize the image and save as JPG format. You may also
upload a larger image and have the program resize it when
displaying on the web page.

B. Upload the image to the web server
e Login the Control Panel as usual.

e Click the menu item “Articles” and click the ID of the article
you want to insert the image in.

o = [ ® [ Reset Product ID | Sendémai Upigad Images |

M4’7
Map to Category |~ AMiappedto |
Article1D: |28 Announcements |

=l

Category: I Select
Date:|[2/4/2013 123455 AM | [
ate:|[2/4/20 Il click item to edit.

e Click the “Upload Images” button near the upper right corner.

The “Upload Tools” screen will appear.

Admin Guide (VNVN E-commerce)
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7,

Select file to upload

Browse_ |

Upload Tools
Type new subfolder name to create: ( ex: subFoldert/subFolder2... )
Imagesfuploadfl _I
Select file to view, get file path, or delete
advertise <DIR> E

[|Adicles <DIR= |

Upload |

banner <DIR>
Product <DIR>
bin_BackHomePage.jpg

The file extension must be one of the CSC_Info.png

following:.htm, .html,.bmp, _png, .jpg. .gif, erorl 1Pg

.asf, wma, wmy, ram, rm, _pdf, _zip, eror2 jpg

_rar, .mp3, .swf, .ico, .mpd, fiv, .mov, tif, error3,jpg

tiff, css evitestavcyber.one.7z
faviconl.ico
Help_CSC.png

hat chan calsina

_ Delete | o=

e Select the folder you will upload the image into. Since this
image is used with an article, we will select folder “Articles”.
Click the “Articles” folder in the large frame on the right side.
The large frame will now display all the files in this folder.

7N,

Upload Tools

Type new subfolder name to create: { ex: subFolder1/subFolder2... )

Images/upload/ |Articles/ _I
Select file to view, get file path, or delete
Select file to upload <> =

I Browse_ | Thumbs.db

vnvn_web_design jpg
Upload vnvn_web_design_home jpg

The file extension must be one of the
following:.htm, .html,_bmp, _png, _jpg. .gif,
.asf, wma, wmy, ram, .rm, .pdf, .zip,
_rar, .mp3, .swf, .ico, .mp4, fiv, .mov, _tif,
tiff, .css

Del
_ Delete | Glose |

e Click the “Browse” button. You will see the files and folders in
your computer.
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%) File Upload i x|
——— -
( )(_)l | ~ ECOMMERCE admin guide ~ 02 add artide - - m I Search 02 add artide ¥l
Organize *  Mew folder =+ O @
-0 Favorites =B | L2 | i _I
4 Downloads n 17-check website-2.psd ~ 1/7/2013 8:15PM Adobe Photoshop L...
15l Recent Places B AD6-add-article copy....  1/30/2013 9:12 AM ACDSee 14 JPEG Im...,
B Desktop TH r06-add-artide.psd 1/30/2013 3:12 AM Adobe Photoshop ...
@ dick upload image but... 2/4/2013 3:38 PM ACDSee 14 JPEG Im...
(=4 Libraries ﬁ ) _
3 S dick upload image but...  2/4/2013 3:37 FM Adobe Photoshop 1.
J‘- Music @ designer-shoe-sale-t...  2/1f2013 7:51 AM ACDSee 14 JPEG Im...
[E] Pictures @ faith-shoe-sale.jpg 2/1/2013 7:48 AM ACDSee 14 JPEG Im...
E Videos o TE hot shoe sale.jpg ~ ee 14 JPEG Im..
@ record updated copy.... 1/31/2013 5:49 PM ACDSee 14 JPEG Im...
Q!% Homegroup ﬂ record updated.psd 1/31/2013 5:49 FM Adobe Photoshop L.
- ﬂ upload images. psd 2/1/2013 7:07 AM Adobe Photoshop I... '+ |
1% Computer
- = [T I m
i . ! “
File name: Ihot shoe salejpg | ™ Ll Files (*.%) j
| Open I Cancel |
4

e Find the image file you want to upload. Click on it, and then
click the “Open” button.

\ANVN Upload Tools

Type new subfolder name to create: [ ex: subFoldert/

Images/upload/ |Artic|esf _I
Select file to view, get file path, or delete
Select file to upload: = ;I
|D:WNVN‘LECOMMERCE Browse_ I Thumbs.db
vnvn_web_design.jpg
Upieacﬂ vnvn_web_design_home.jpg

The file extensiqamust be one of the
following:.htm,.ht%,.bmp, .png. .jpg, -gif,
.asf, wma, .wmw, .ram, .rm, _pdf, .zip,
.rar, .mp3, .swf, .ico, .mp4, flv, .mov, _tif,
tiff, .css

e The box “Select file to upload” is now filled with the path to
the file. You are ready to upload. Click the “Upload” button.
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Type new subfolder name to create: { ex: subFolderi/subFolde

Images/upload/ |Articlesf _l
Select file to view, get file path, or delete:
hot_shoe_sale j

—— =

wvnvn_web_design.jpg
wnvn_web_design_home jpg

Select file to upload:

I Browse_ |
Upload |

File uploaded successfully. The file name
1s: hot_shoe_sale.jpg

File size: 49.27 KB
File location:

Delete

http:/fevitest aveyber.comflmages/upload/articles/hot_shoe_sale.jpg

aor
SHOE

QAT WM

After a moment, the filename will appear in the large frame and
the image is showing at the bottom of the screen.

C. Copy the image file path

Now, you will copy the path to the image file in the server
then paste it in the article.

\ANVN Upload Tools

Type new subfolder name to create: ( ex: subFolder1/subFolde

Images/upload! |Aricles/ _I

Select file to view, get file path, or delete:
Select file to upload

hot_shoe_salej

I Browse_ Thumbs.db

vnvn_web_design.jpg
Upload | vnvn_web_design_home jpg

The file extension must be one of the
following: .htm, _html,_bmp, .png, jpg. .gif,
.asf, wma, wnw, ram, .rm, .pdf, .zip,
_rar, .mp3, .swf, .ico, .mp4, fiv, .mov, tif,
tiff, .css

Delete |
N Close
o//evitest. aveyber.com/Tmages/upload/Articles/hot shoe sale. ﬁi)

http://evitest aveyber.com/images/upload/Ariclesfhot_shoe_sale.jpg

oor

<CHNK
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¢ Click on the image filename. A line of blue text will appear
below the large frame.

¢
Right
Maouse
Button

mgt_avcvber_cum*lmn:res-"uplnad-"ﬁriicles*hot shne_sEIE___E

hitp;/fevitestaveyber.com/image  OPenLinkin New Tab
Cpen Link in New Window

Bookmark This Link
Save Link As...

Copy Link Location s
p—]

¢ Move your mouse cursor over this text, and then click the
right button of your mouse. A list will appear. Click on the line
“Copy Link Location”. You have copied the file path.

\AHVN Upload Tools

Type new subfolder name to create: ( ex: subFolder1/subFolde

Images/upload/ IArticIes,f _I

Select file to view, get file path, or delete

=electilie;toupload hot_shoe_salejpg

I Browse_ | Thumbs

vnvn_web_designjpg
Upload | vnvn_web_design_home jpg

The file extension must be one of the
following:.htm,.html,.bmp, _png, _jpg, -gif,
_asf, wma, wmw, ram, .rm, pdf, zip,
_rar, .mp3, swf, .ico, .mpd, fiv, mov, tif,
iff, .css

Delete |

Close
hitp://evltest aveyber.com/Images/upload/Articles'hot shoe sale.jpg _I
http://evitestavcyber.com/imagesjupload/Aricles/hot_shoe_sale pg

HOT -
CIINT P
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e Click the “Close” button. You will be back to the article record.
D. Paste the file path in the article

Let’s place the image on the left side of the article.

ArticeStyle_CreateDate: ||2,'4,r2m3 2-56:49 AM ] |

Add Close
Edit record
ID:|28
[Title: INewYearShoe Sale (*) ¥ Title case
Bt B I U a | = = = = Format - FontFamily = FontSize - |é' al’_?'
i= 1= = 4 | JEHY H —Q|xx|0@®|@e
ST Y I e

We are having a big sale on shoes of any brand at the New Year's Sale.

Sy
=
&
1
]
i

Q“EE”;;% u = = Format ~ FontFamily = 4(14pt) || A2
BT AT CERASIH |22 |0@ @O
. (€, | 9 | G G |48 %5 [ | Styles ME: §E

We are having a big sale on shoes of any brand at the New Year's Sale. The sale
prices on these items already reflect our new discount. Enjoy the season and enjoy
the sale. This sale will continue until Feb. 28, 2013.

Path: span

e Go to the “Description” box and click at the beginning position
of the article. You will see a vertical blinking line.

Path:
Description:) g 7 m w | EEEE * FontFamiy = 4(14pt) A2

= 1= |iE = < | H7 d —2|lxx|Q@|@o

Eem & |9 o |G 6| &4 | Styles e

IWe are having a big sale on shoes of any brand at the New Year's Sa
prices on these items already reflect our new discount. Enjoy the sea:
the sale. This sale will continue until Feb. 28, 2013.

e Click the icon for “Insert/Edit Image”. A small screen will
appear.
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e — -
General || Appearance || ynced |
[ General |

y 2
Prath | Image URL W,

Descution 1mage Description |

|
J
Title [ |

r Preview

(]

e Click inside the “Image URL” box. This is where you will paste
the file path you’ve just copied previously.

e You can paste by one of the following methods.

0 Press and hold the “Ctrl” key, then press the “V” button on
the keyboard.

o Click the right button of your mouse. A list of options will
appear. Click on “Paste”.

2/4|| [General || Appearance || Advanced |
-General -
Image URL [
- |: Undo, —|
L - © | [ Cx I

Copy

]

Delete

i =
1~
=Rl
H
E

Select Al

%' DownloadHelper 3
Add a Keyword for this Search...
This Frame 3

Check Spelling
Inspect Element (Q)

EFireshot »

Path;
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e The “Image URL” is now filled with the image file path. Click
anywhere in the Preview box. The image will appear in the
“Preview” box.

e Fill in the “Image description” and “Title” boxes. You can
fill in or leave them blank as you wish.

| Insert/Edit Image —_—
Ganaral || Appearance || Advanced |
rGeneral
|Image URL }er.cum!lmagesfupluad,.’ArticIesfhut_shue_sale.jpgl |
: Image Description | ]
Title [ -=affm=m

HOT
SHOE
SALE

y 4

==

e Next, click the “Appearance” tab. A screen will appear to let
you choose the image position and some other parameters.
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- Appearance

Insert/Edit Image

General IEppearance I| advanced |

Alignment

Border

Style

-- Not Set -- -

Left |

Horizontal Space TRight

[ ]

Dimensions Baseline
Top ipiscing
Middle reum ipsum
Bottom elit, sed diam -
: Text Top nonummy nibh euismod -
Vertical Space Text Bottom tincidunt ut laoreet

dolore magna aliguam
erat volutpat.Loreum
ipsum edipiscing elit,
sed diam nonummy nibh

¢ Since we will place the image on the left side of the text. Click
the “Alignment” box. Then, select “Left” in the dropdown list.
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Genaral Appearance Advanced
rAppearance
Alignment | L=ft ;I _ Lorem ipsum.
__“_ 1 Dolor sit amet,
Dimensions | [ 350 |x| 354 | pxl > consectetuer
adipiscing
W constrain Proportions loreum ipsum
edipiscing elit, sed diam
] |_ nonummy nibh evismod
Vertical Space El tincidunt ut laoraet
dolere magna aliguam
Horizantal Space 6 1 erat volutpat.Loreum
ipsum edipiscing =lit,
Border I:l sed diam nonummy nibh
Style |Float: left; margin: 6px; |
——

Notice that the “Dimensions” boxes are showing the
dimensions of the image just uploaded. The first box is the
width, the second box is the height of the image. If you want
to display the image at a different size, you only need to fill
out one of these 2 boxes. The second dimension will be
adjusted proportionally — if the “Constrain Proportion” box is
checked. Note that the original image is still the same. It is
only resized while being displayed.

In the next 2 boxes, fill in the spaces (in pixels) from the
image to the nearest text. “Vertical Space” is the space above
and below the image. “Horizontal Space” is the space on the
left and right side of the image. Please fill in the “Horizontal
Space” box with 6 to keep the image from touching the text.

Click the “Insert” button to finish. You will be back to the
article record. The image has appeared in the “Description”
box of the article.
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e Finally, click the “Update” at the bottom of the record.
E. Check the website
Go to your website.

Click “Announcements” on the top menu. The article with the
image will appear.

Trackng vder |Register|Signin] | | oy X =
Home Ahout e Producti Clpmouncomonts | Contact
= PRODUCTS
@ ANNOUNCEMENTS
J CHRISTMAS GFTS P .
V4 e

L WLENTINES 0TS New Year Gins Sal/

e are having & tig sale on al gt of any trand ot the New Year's Gifts Sale. L
) BIRTHDAY GIFTS. / ¥

Summar 2013 Sale =
L DOLLETOY Summar i comng, e e 8 11 0f Shorts Kaq Swimeuta b &1 masters OF your tamdy. Peate brtmas o8 81 r

mmmmmmmmm Birihday's G# 05
. VIDED ADGOO0S

If there is more than one article. You will see a list of article.
Click the article you’ve just edited. The article will appear with
the image you’ve just inserted.

Home Clbout By Preductic  Cluncuncoments Gonbaot

L}
yHO
¥ NAME
e New Year Shoe Sale
W are having a big ’ 1
HOT sale: an shoes of any
- brand al the New Christmas Gt
5 -
SHOE Year's Sale. The sak ca000s
Y ] P prices on these ilens 2
SJ‘LI‘J already reflect our new
discount. Ergoy the AT
" - Season and enjoy the
F sale This saie will
contirue urtil Feb 28
= 2013 ™
5603 <!
- Christmas Ge

You have finished inserting an image in an article.

A
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4. To Add a Product Category

Category is the way the content of the website is organized.
Categories are displayed on the website as menu items. For
example, if there is a menu item “Products” on the Top Menu, your
website does have a category named “Products”.

Now, move your mouse cursor over “Products” you will see some
groups of products such as “Birthday Gifts”, “Christmas Gifts”,
“Dolls”, etc. “Products” is a category in your website, and the
product groups are also categories that belong to category
“Products”. We call “Products” the “parent category” of the product
groups.

If you want to sell a new group of products, for example, handbags,
you will need to add a category for this group.

- P A voww ey

SHome ocet Vs ¥ Products %cy/a.,m
Handbags «
/ == Doll Beautyful 0 Christmas Gifts ban
 HANDBAGS e B/ D000008 -540.00
f BEE Valentine's Gifts
__ CHRISTMAS GIFTS -]
Birthday Gifts
" VALENTINE'S GIFTS Q Valentine's Gift 03 .
1 VADDOO3 - 57 Dolls Tw
_ BIRTHDAY GIFTS ]
Video
) DOLLS TOY
4 Birthday's Gift 01 ProductID: DO00002
»AREY :H ED;:”:“:“:” =H50 Our Price:  $40.00

In this article, we will practice adding the category “Handbags” to
the gift shop website. The Left Menu will have a new item,
“Handbags”. On the Top Menu, when we move the mouse cursor
over “Products”, the dropdown list will also have a new item,
“Handbags”.
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Here’s how to do it.

Login the Control Panel as usual. A menu will appear at the top of

the screen.

| CONTROLPANEL ©Logout Welcome admin

Articles Customer Accounts
Banners Detail Display
Categories Manage Comments

Contact Info Manage Countries
Cust. Email Addr. Manage Orders

Manage Pages Settings
Manage Promotions

Manage Taxes

Product Detail

Products

You will need to do 2 steps.

A. Step 1: Add a new category; you will select a display style in

step 2.

e Click “Categories” on the menu. The list of existing categories

will appear.
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|| CONTROLPANEL ©Logout

Articles
Banners

Lonta nro
Cust. Email Addr.

Welcome admin

Customer Accounts

Manage Comments
Manage Countries

Manage Pages Settings
Manage Promotions

Manage Taxes

Product Detail

Add new record |

457 |325 Video 3 8/27/2012 10:10:11 AM
449 |325 Birthday Gifts 3 8/27/2012 10:10:11 AM
4472 |325 Valentine's Gifts 3 8/27/2012 10:10:11 AM
441 |325 Christrnas Gifts 3 3 8/27/2012 10:10:11 AM
430 |322 Customer Services 3 5 8 8/27/2012 10:10:11 AM
429 (322 Fags 3 7 8 8/27/2012 10:10:11 AM
4721 |322 Privacy Policy 3 5 8 8/27/2012 10:10:11 AM

e Click the “Add new record”

button. A blank record will appear.

You need to fill in some most essential boxes.

Categories

= |

Select-

| (*) ™ Title case

Parent Category:
Title:

Descr

Columns:

Rows:
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e Parent Category. Select the parent category of this new
category. We are adding a new group of products. This
product group is a part of the big category “Products”. We call
“Products” the parent category of the category being added.
For that reason, we will select “Products” for this box.

Click the “Parent Category” box. A dropdown list will appear.
Find the category “Products” in the “Top Menu_EN” section.
Click “Products” to select.

e Title. Fill in this box with “Handbags”.

e Columns. Whenever a viewer clicks on a category, the list of
products will appear. You can decide how many columns and
rows the list will be displayed. Enter the number of columns
here. This number is effective only if you select the display
style “Product List 2”. We will do this in step 2.

e Rows. Enter the number of rows you want the list to be
displayed in each page.

You can ignore all the other boxes until you are more familiar
with the administration task.

e Click the “Add” button to complete Step 1.
The message “Record added successfully!” will appear at the

upper left corner, and another blank record will appear ready
for another category.
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Reset Product ID || SendEmail || Upload Images

Parent Categ™

Select:

Title:| (*) ™ Title case

Description: |

Columns: ICI (*}

Rows: |CI (=)

Theme: | Select:

=

Discount: I

Time Start Discount: I5}14—f21]136'13'ﬂﬂ R
Time End Discount: I5}14—f20136.13.00AM i

Always Discount:| M

Order: |D (*}
Date: |5}14f20136.13.00AM ]
active:|

Add | Reset Close

;I Add new record |

|Columns ~|Rows ~ |Order ~

2lect:

Edit Remove

464 Handbags 5/10/2013 8:08:05 AM Remove
457 |67 Announcements il 3 20 2/3/2013 7:27:24 PM ¥ Edit Remove
449 (325 Birthday Gifts 3 3 7 1/31/2013 5:28:48PM | & Edit | Remove
442 (325 Valentine Gifts 3 3 3 1/31/2013 5:28:48 PM I Edit Remove

- lane et oo Cin 1021479017 Eaa0.a0 ok L = =

Below the blank record is the list of categories. Your newly
added record is at the top of the list.

B. Step 2: Select a display style.

When a visitor clicks on a product category, the list of products
will be displayed in one of these 2 styles.

0 Multiple columns and rows (if you choose “Product List
2” as the display style for this category.)
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Select

Display Style: “

071. Contact
083. Contact1
052. News List
574. News List2
084 News List 1
048. Home Page
079. Home Page 1
015. ProductList
99. ProductList T Col
588. ProductList1 Col
082. ProductList1
093. Link
092. Check out
3002 Order Detail
801. GiftCard_Form
800. System_Style
571. Account_Information
570. Account_Information_1 _~

@ GIFTS - HANDBAGS

Handbag Fashion 01
$299.00

Handbag Fashion 02
$305.00

Handbag Fashion 03
$135.00

P~ N

W

ot
Handbag Fashion 04 Handbag Fashion 05 Handbag Fashion 06
$150.00 $155.00 $199.00

o Single column and multiple rows (if you choose “Product
List 17, or “Product List 1 Col” as the display style for
this product group.)

L

Display Stv\e:ll

Select
= Selec =
071 Contact
083. Contact1
052 News List
574. News List2
084. News List1
048. Home Page
079. Home Page 1
015, Product List
084. ProductList2

599. ProductList1 Col

092. Check out
3002. Qrder Detail
801. GiftCard_Form
800. System_Style
571. Account_Information
570 Account_Information_1 =

@ GIFTS - HANDBAGS

PRODUCT NAME PRODUCTION QTY

“}ﬁ-si{' Handbag Fashion 01 sk F

’ﬁjj‘ Handbag Fashion 02 Mask 3
Handbag Fashion 03

Hermes 1
Handbag Fashion 04

Hermes 1
g Handbag Fashion 05

] Hermes 1
Handbag Fashion 06

Louis 1

Handbag Fashion 07 ’

Louis 1
Handbag Fashion 08

Woksh 1
Handbag Fashion 09

Moksh 1

e Let’'s open the record of the newly added category. Click the
ID number or the “Edit” button. This record will appear.
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ategories || 1) SEACH

CateqoryID:|451 There are no items!
I Display Style: Salect j I Click frem to edit.
Date:|[2/8/201394745PM | [
oaad | e |
1D:[451
ParentID: ] 325. Products LJ {5
Title: ]Handbags (*) ¥ Title case
Description: [
Columns: ]37 1)

In the “Map to Display Style” section, click the “Display
Style” box, a drop down list will appear.

Lo

Select:

Display Style: |

| 071. Contact
083. Contact1
052. MNews List
574, News List2

084. News List1

| 048. Home Page
079. Home Page 1

|| 015. ProductList

=1 Product List2 ]
599. ProductList1 Col

| 588. Product List1 Col
=2 ProductList1

| . Lin
| 092, Check out
3002. Order Detail
| 801. GiftiCard_Form
800. System_Style
1 571, Account_Information
570. Account_Information_1 =

Click the line Product List 2” to select the “multiple columns
and rows” style.

The “Display Style” box is now filled with “Product List 2”.

Categories D_ =) . Upload Images
CategoryID: 451 There are no tems!
| Display Style: 094. Product List2 =l | |Click rtem to edrt.

Date:|[2/8/2013 9.58:21 PM ‘/"
| aa |

Close |
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e Click the “Add” button. “Product List 2” will appear in the
“Mapped to” box on the right side. This means the products
will be listed with this display style.

[Categories [ »
Record updated successfully!
—_
Map to Display Style Mapped to |
CategorylD:|451 ’I Product List2 |
Display Style: I 094 ProductList2 j _|
Date:|[2/31201398821PM | [
|| Click tem to edit.
I T

e Click the “Update” button at the bottom of this record to
save the change you’ve just made.

T
Hap to Dispay Stvke
CatrgoeyIDi:|451 |[ProductListz -
Diply Styke: || D94 Produc List 2 =l ‘ e
| Date: |[2B2013 95821 PN L2 e
_ e | o | i

The message “Record updated successfully” will be shown at the
upper left corner.

You have finished adding a category to the website. However, this
category will not appear on the website until you have added at
least one product to this category.

HHH
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5. To Add a Product to the Website

Before adding a product to the website, you must prepare some
most essential information:

¢ Product Title (Title). You cannot save the product if you don’t
fill in a title.

e Product Code (Item Code). You cannot save the product if
you don’t fill in a product code.

You also need other information such as: price, brand, size, color,
weight, description, etc. You also need to decide which category
this product belongs to.

Here’s how to do it.

Login the Control Panel as usual. The first screen of the Control
Panel looks like this.

| CONTROLPANEL $®Llogout Welcome admin

Articles Customer Accounts Manage Pages Settings
Banners Detail Display Manage Promotions
Categories Manage Comments Manage Taxes

Contact Info Manage Countrigs Product Detail
Cust. Email Addr. Manage Orders Products

A. Step 1: Add a product record. You will map to a category and
upload product image in step 2.

e Click “Products” on the menu. The list of existing products
will appear.
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Articles Customer Accounts Manage Pages Settings
Banners Detail Display Manage Promotions
Categories Manage Comments Manage Taxes

Contact Info Manage Countries Product Detail

Cust. Email Addr. Manage Orders |

[Products NG|
Product Code: | |1—\ F+Add | © -Sub Go!l |

A
| Select j | Add new record “ Import/Export Products |
D ~ Title - Public date ~ Ordinal - | In stock ~ | Sale price ~ | Weight -
37 |Birthday's Gift 02 [8/1/2012 3:51:33 PM |1 999 £59.95(1
36 |Bithday's Gift 03 |8/1/2012 3:51:33 PM |1 999 $63.05|1

¢ Click the “Add new record” button at top of the list.

A blank record will appear with a lot of boxes. Let’s focus
on the most essential boxes.
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Reset Product ID

In stock: _10 | {*}
Manufacturer: || |

List price:||0 |
sale price:|[0 {6

wegele 0

Color:

Size:

Gender:

Shipping fee: (|0

e Title. Fill in the box with the title of the product. At the end of
this box, there’s a box named “Title case” and it is checked,
as default. If this box is checked, the first character of all the
words you type in here will become capital.

e Description. Fill in the description of the product. It will be
displayed in the “Description” tab below the image of the
product.

¢ In stock. Fill in the quantity of this product in stock. The
default number is 10. Replace this number with the actual
quantity. This number will be updated automatically when the
product is ordered by customers.
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Brand (or Manufacturer). Fill in the name of the brand or the
manufacturer of this product. Notes: Your website has the
filtering function to display only products of a particular
manufacturer. It helps your customer quickly find a product.

List price. If your price is lower than the Manufacturer
Suggested Retail Price (MSRP), you may want to fill in this
box for the customer to compare.

Sale price. Fill in the sale price.

Weight. Fill in the weight of the product, only needed when
you charge the shipping fee based on weight. The unit is
pound.

Color. Fill in the prominent color of the product. Notes: If
your product comes in different colors, you need to add one
record for each color.

Size. Fill in the size (for example: S, M, L, XL, 28, 30...) or
the dimensions of the product. Notes: If your product comes
in different sizes, you need to add one record for each size.

Gender. Specify if this product is for men or women’s use.
Leave it blank if it is for both men and women. Notes: Your
website has the filtering function to show only products for
men or for women.

Shipping fee. If you charge a fixed shipping fee for this
product, fill in the fee, in US dollars, here.

Shipping fee for each additional item. If you charge a
different fee for the additional item of this product. Fill it in
here. If this box is blank, the fee will be the same as for the
first item.
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Notes about the two boxes “Weight” and “Shipping fee”. You
only need to fill in either one of these boxes depending on how

you charge the shipping fee.

If you charge by the rates of the US Post Office (USPS),
UPS, Fedex... then fill in the Weight box and leave the
Shipping Fee box blank.

- If you charge a fixed shipping fee for a product, then
you only need to fill in the Shipping fee box and leave

the Weight box blank.

| ol [Fmeas

cannot save this record.
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product.

Specification. Here, you will fill in the specifications of the

Direction (or directions for use). Here, you will fill in the

directions for use and care of the product.

Benefits. Here, you can fill in the benefits of the product.

The above information will help the customers know more about
the product. On the web page, the information is hidden inside
the tabs of the same titles. Viewers need to click the tab to read

the content.

e R
Modfy Date:|[8/1/2012351:33PM | (2 y P Benefits | Customer Review (0)
Specification: o ! Inthe tradiion of the We: B Christmas {N‘J is the occasifl for everyone to show the sincerity of someon
differentin each country 8 Christmas 8B itions also v MMiepending on the practices in each place, bu
they are awarded for eac llsther Christmz [ jifts and lovel Mieaning.
| |
on, carton .. |
Path: ol
Drectonfl g y ¢ |= = = = |Fomat - FontFamiy - Fontize < | M-~
=[E ==« | L2HY H —2|xfo@ ko
ERCY| | |44 4 | | styles -4 [
1. Bring the luxury znd highly parsonal L
2. The design characteristics, design and extremely diverse eye-ditching.
Path: ol =i
Benefits ~ FontFamily - Fontfize | A-w-
EE| == | LEHY H —Q = M@ @
= e (R | | |48 0h | | styles [
Christmas gifts are unique gift. but significant. you want for a friend, family member wants to have a happy Christmas and su:cess.|
Path:
Upcoming:| ¥
Active:| ¥

Upload Images | InsertProperty |

Update | Copy |

Remoave | Close |

Click the “Add” button. The message “Record added

successfully!” will appear at the upper left corner. And, a blank

record will also appear.

Until now, you have completed Step 1.
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B. Step 2: Select a category and upload product image.

Item code:| HBOOODT =) [¥] Title case

Modify Date:| 2/15/2013 5:36:09 AM E|
Active:

lUpload .T.rnages] [lnsertProperty] [ Update ] [ Copy I [ Remove ][ Close

Product Code: 1 @+add | O -sub

.—Srct ¥ | Add newrecord ][ Import/Export Products ]

Date A g d Remove

Handbag 01 2/15/2013 100 10 $305.00(1 HBOODOL  |2/15/2013
5:36:09 AM 5:36:09 AM Edilg) |aRemove,
o8 |Video Product 01 g,l'wuzmz 3:51:33 |1 993 $10.00(1 VD0O00L g,:fzmz 3:51:33
97 |Jessica Smpson  |1/22/2013 100 10 $99.00(0 1235 1/22/2013
3:53:12 AM 3:53:12 AM

Underneath the record, there always is the list of products. Let’s find
the newly added product and click on its ID or the “Edit” button on
the same line to open the record.

D

Record deleted successfully!
PRODUCT CATEGOR

,_I Reset Product ID | | SendEmail | | Upload Images

Map to Product Category Mapped to

Category: elect n There are no items!
Product:|| 6T Regster e Click item to edit.
362 Signin
Date: 404 I
067. Top Menu_EN
069. Home
PRODUCT 5TY e

Mapped to

There are no itemsl
Click tem to edit.

1 325, Products
] 441, Christmas Gt
ProductID:|| 442, Valentine's Gifts,
" 443 Birthday Gifts 485
i 451. Handbags
Order: 363. Dolls
: 416. Menu Level 2.1
REVE 417. Menu Level 22
419, Menu Level 3.1

420. Menu Level 3.2
418. Menu Level23
457. Announcements
ID:|99 177 MAntart

e Click the “Category” box in the “Map to Product Category”
section. The list of category will appear. Find the line with
category “Handbags” and click on it. The Category box is now
filled with “Handbags”.

m
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Record added successfulli,;!

B ¥ | & . ResetProduct D || SendEmai|

| PRODUCT CATEGORY]
ap to Prod atego apped to

R i | || Handbags g

Category:|| - Select

Product:|29 A
Date:| 5/4/2013 9:31:24 PM i . -
Click tem to edit. I

7
|I [ Adﬁ [ Close ]

Click the “Add” button underneath. The message “Record
added successfully” will appear at the upper left corner. The
category name “Handbags” has appeared in the “Mapped to”
section on the right side.

Notes: A product can belong to more than one category.
Therefore, you can repeat the previous steps to map this
product to another category.

You have finished selecting category for this product.
Prepare to upload product image to the website.

With each product, you can upload one or more images. In
this example, we will upload one image. The Control Panel
has a function to resize your original image to create a series
of images from tiny image, thumbnail image and standard
size image to be used in various places in the website.

Before uploading, you must prepare a large image (the size
should be at least 1024 x 768 pixels) to show the details of
the product. Your website has the area zoom function to
quickly show the detail of an area of the product.
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1 e

View Large image

e Click the “Upload Images” button near the bottom of the
record. Note that this button is near the bottom of the record,
not the button near the upper right corner.

The “Product Image Upload” will appear.

The top part of this screen is for embedding text on the
image.

In the lower part, you will a find a box named “Upload to
folder™. This box is showing "Product”, which means the
folder “Product” is being selected. Let’s select a suitable folder
for this product.

(@) Resize Image Tool - Mozilla Firefox = Eon |
& evltestaveyber.com/vivn admin/Resizelmage.asgn?Prold =99 =
\#\ Product Image Upload/Resize Tools
VHNVN
Set up text drawing on images |
(Text . .
avitest_aveyber_com I Bald Italic  Underlne Strkeout
Font Name: || tahoma (Transparent | 120
Text Coler: whitasmoke Choese Color Fomt Size: [20
Point(xy)k =10 ¥. 100 tAngle: [0
Ennble text drawing on mmages
Upload 1o folder] ~Product— | [ create_Fokier
|..... Bethdlay:
Select image to upload | | Chirstmas | Browse.
Diolls
File nam padbiG (option)

Tl |- Valondnos
| Vidwo

Choose Image to update'delete]

¥ Default Tage
Add imags

¥ Show detail results

Admin Guide (VNVN E-commerce) 46



e Click on “Upload to folder” box, a list of folders in the web
server will appear. Click the line with “Handbags” to select
this folder.

@) Resize Image Tool - Mozilla Firefox E@
|

| evltestavcyber.com/vnvn_admin/Resizelmage.aspx?Prold=99

\Il\ Product Image Upload/Resize Tools
Vi

NVN

‘Sel up text drawing on images

ext evitest_aveyber_com VIBotd  [italic UE;l‘darli.ne [ Strikeout
Font Name: || tahoma Transparent: 120
Text Color: whitesmoke Choose Color [Font Size: 30
Point(x,¥): x:10 y: 100 |Angle: 0

[ Enable text drawing on images

| Upload to foldery |.....Handbags + |[ Create_Folder

| Select image to upload. [ Bmwse_b

File name| (option)

Ext{ jpg ~+

Choose Image to update/delete)

|¥| Default Image
Add Image I

[¥] Show detail results

Close

Copyright ® 2007 by www.vnvn.net
Power by Powered & g NI,

Next, you will find the image file in your computer to upload.
e Click the “Browse” button at the end of the box named

“Select Image to upload”. You will see the files and folders
in your computer.
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(@ File Upload

=%

@) " v|\ « DATAL (D:) » VNVN » AdminGuide Ecom » 0506 Add Product

~ |43 |[ search 05 06 Add Produ.. 2]

Organize ~ New folder = - j e
. Pictures -~ Pl | - psD | = pso |0 -
; Videos = —

4% Homegroup upload image upload image upload image upload image upload image

tools 00.psd tools 00b.jpg tools 00b.psd tools 01.jpg tools 01.psd
‘& Computer = ‘
& 05(C) - i peD |} :
& DATAL (D3) B - 8 -"'j,‘ l
& DATA2 (E) i = ' ,i I
A upload image upload image vnvn-web-design ‘E
& Network = tools 02,jpg tools 02.psd -giftshop-01a-11 a
= -650%433.jpg =
File name: vnvn-web-design-giftshop-01a-11-650x433jpg | ~ [All Files ¢:) -
* Open ] l Cancel ]

name” box. Then, click the “Open” button.

Click on the image file. The file name will appear in the “File

@ Resize Image Tool - Mozilla Firefox

=8 Sol S

| evltest.avcyber.com/vnvn_admin/Resizelmage.aspx?Prold=99

N\ A

Product Image Upload/Resize Tools

‘Set up text drawing on images

Text: evitest_avcyber_com Bold D Ttalic Underline D Strikeout
Font Name: || tahoma |Tra.usparant: ‘ 120

Text Color: whitesmoke Choose Color [Font Size: 30
Point(x.y): x: 10 v:100 |Angle: 0

‘ [ Enable text drawing on images

Upload to folder:||.... Handbags VI [ Create_Folder

Select image to upload] D:\VNVN\AdminGuide [[_Browse_ ]

File name (option) |
Extl jpg * %
Choose Image to update/delete] \
¥IDefault Image
Add Image ]
Show detail results

Copyright @ 2007 by www.vnvn.net
Power by Mowered by N,

Close

The box “Select file to upload” has been filled in.
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e The “File name” box. You may fill in a new file name here if
you want to rename it. If this box is blank, the file name is
unchanged.

e The “Ext.” box. Keep the image format as default, which is
JPG.

e Click the “Add Image” button to upload.

\/I\ Product Image Upload/Resize Tools
Vv

NVN

|Set up text drawing on images

Text evitest_aveyber_com ¥IBola  [Clitatic lildalme [ Strikeout

[Font Name: tahoma Transparent: 120

| Text Color: whitesmoke Choose Color Font Size: 30 L
|Pamt(x:y): ‘ x 10 y: 100 ‘Angle: 0

| [“TEnable text drawing on images

Upload to folder] |....Handbags ~ Creale_Folder |
Select image to upload;| [ Browse_ I g
File name| testmagehandbag (option)

Ext jpg ~ %
Choose Image to update/delets K?:.}"' #
@ =

¥ Default Image

[ AddImage ][ Update Image ” Remove

[¥] Show detail results
Image 1: Resize_Image Successfully!!!

[mage 2: Resize_Image Successfully!!!
[mage 3: Resize_Image Successfully!!! *

[mage 4: Resize_Image Successfully!!!

[mage 5: Resize_Image Successfully!!!

After a few seconds, a small image will appear and the
message “Resize_image successfully” will appear several

times.

Use the scroll bar to look at the lower part of the screen. You
will see a series of images of the product in different sizes.
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NN

VNVN

Product Image Upload/Resize Tools

Set up text drawing on images

Text: B O
evltest_aveyber_com ¥Botd  [Mhalic Underline I strikeout
[Font Name: | tahoma Transparent: 120
Text Color: | whitesmoke Choose Color [Font Size: 30
Point(x,y): %10 y:100 |Angle: 0
[T Enable text drawing on images
Upload to folder] |..._Handbags + [ Create_Folder |
Select image to upload [ Browse_ ]
File name| testimagehandbag ~ (option)
Extjpg ~
Choose Image to update/delete] lﬁ
)
Default Image
AddImage || Update image | [ Remove
how detail results
[Image 1: Resize_Image Successfully!!!
[Image 2: Resize_Image Successfully!!!
image 3: Resize_Image Successfully!!!
[mage 4: Resize_Image Successfully!!!
[image 5: Resize_Image Successfully!!!
[Close |
+ (Wx
if e Dimension: H):12x7
+ Size: 680bytes
[Location htp://evitest.aveyber.com/Images/upload Product/Handbags testimagehandbag-99-12x7.jpg
= + Wx
b ’ﬁ Dimension-  H):60x39
+ Size: 4KB
[Locationshttp://evltest.av com/ s/upload/Product/Handbags/ -handbag-99-60x39
+ (Wx
b Dimension: H):170x113
+ Size: 16KB
+ Wx
l4. Dimension: H):300x199
+ Size: 42KB
[Locationhtip://ev] test.av com/ es/upload Product/Handbags test el -99-300x199.
* Wx
Dimension: H):6350x433
+ Size: 163KB

£
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e Click the “Close” button at the bottom of the screen or in the
middle of the screen to close the “Upload” screen.

You will be back to the record. The “Default image” box is
now filled with the file path and a small image will appear.

Shipping fee:| 0

Shipping fee for each|
additional tem:|

SEO Title:| Handbag

SEOQ Description:| Handbag

SEO Keywords:| Handbag

SEQ Image Caption:| Wi

Defaukt image:|

Item code:| HBOBOO1 (=) [¥] Tte case
Modfy Date:| 2/15/2013536:09AM =

acvei] 9] //

[ Unhadmwes] InsertProperty ][ Update i[ Copy ] [ Remove ] [ Close

Product Code: 1 @+add | O -sub Gol

Group code:| Handbag
Display In List:|

S P — v [ Addnewrecord || Impory/Export Products |

m ~ Title ~ Public date + |Ordinal v |In stock ~ Sale price + Weight ~ Item code v Modify Date ~  Active ~

99 |Handbag 01 ?’;gﬂ:;l:m 100 10 $305.00(1 HB00D01 gﬂ;g,‘UZ;IfM Edit @
{ P ‘Videu Product 01 ‘gﬁf20123:51:33|1 |993 | 510.00‘1 ]vmoom |§:“1!2012 3:51:33 | | [ Remove |

e Click the “Update” button to finish.

Now, you should go to your website to check. Click menu item
“Handbags”, you will see the product we’ve just added to the
website.

- % PRODUCTS - HANDBAGS
- rererar-, ) ':'
Fashion Handbag 02 Fashion Handhag 03
$305.00 $135.00
-~
/ | Jessica Simpson
:._i 1 1235

e L BEE

Lo g
Fashion Handbeg 04 Fashion Handbag 05 Fashon Handbag 06 .
$150.00 $155.00 $150.00
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Click on the product, you will see the product with an image
and all the details.

Handbag 01

Code: HBO00O1
List Price: i
Sale Price $305.00
Brand: Mask

In Stock: Yes
Gender. Women
Size: 157%13"
Color: Melon

reviews] Write a review

1 ADD TO CART
Q View Large Image
&+ | wr Tweet

Until now, you have finished adding a product to the website.

HHH
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