2. To Upload a Top Banner to the Website

Before uploading a top banner to the website, yostralready have the image file
prepared. Your top banner should be 1000 pixelg it about 160 pixels high. The
image height can be more or less than 160 pixelste width should be 1000 pixels.
(Pixel is the unit of measurement for computer rtaii

You can prepare the top banner image by yourseliage someone made for you. The
file format is normally JPG (JPG stands for Joinb®graphic Experts Group which
created the standard for compressing image filey May name your banner anything
you like. Let us assume your filename is banner.jpg

Here is how to upload a top banner to the website:
A. Login theControl Panel.

Fill in your Control Panel's address(as provided by VNVN system) in the
address box of your web browser.

Then, hit the Enter” key on your keyboard. The login screen will appea
Control Panel Login

Username | | gwner

Password ! | ssssss
! Lagin ]

B. Enter yourusernameandpassword(as provided by VNVN).
C. In thelanguage box click the arrow to the right of this box and stlthe

language you want to work with in the Control Panéiis is the language for
terms and instructions used throughout the CoRtaolel. Let's selecEhglish”.

WEBSITE ADMIN GUIDE (v. 2.5) Page 8



D. Then, click the Login" button.

" Quan |y tai nguyén ® Quan v website " Quan y ndi dung W Lot

Control Panel

English Admin Home Fage

(W A

Danh muc Ba&i widt Tai nguyén

If you forgotto select the admin language when you login, youstdl select the
language when you are in the Control Panel. Neaugper left corner of the
screen are 2 buttons for selecting either "Viet Ngu'English". Click on the
language you feel most comfortable to work with levltioing the managing work.

H Resource Manager » Website Manager » Content Manager ﬂ Storage

Control Danel

Yist Ngiv’ Admin Home Page
‘ ' : ! =
Categories Articles Resource
(File Mgr)

E. Click "Website Managef on the top menu, then, seleBdnner Setupg' in the
drop down list.

' h @,ﬁi{%i%’&@@’ﬁ%‘ ® Content Mana qer ﬂ- Storage

Ceteaercs

Categories Articles

Your screen will look similar to the following.
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» Website Manager > Content Manager i Storage

‘Control Danef

Yigt Ngo

:..I
= | 4 Data Yiew Record Edit
c % w- ¥ [ ecord can |

Data not found,

gge | 10 ¥ Page [

‘[—“a’ge 10w Page

F. Select which language site to manage

Your website normally supports 2 languages. likis you have 2 sites in one. In
this case, you have to manage 2 sites; each sitmélanguage. Before doing
any managing work, you need to specify which laggusite you want to work
with.

To select a language sitdick on the box near the upper left cornerand select
the appropriate language site. In this example,arewploading the top banner to
the English site; you will selecEhglish Site' for this box.

A list of existing banners will appear. This listnow empty because you haven't
uploaded any banner.

Do the following steps for one language site. Trepeat the same steps for the
other language site.

G. Click the 'Record Edit" button near the upper right corner. A blank reoail
appear.

1.  Fillin a name for this banner in tAdle box, for example, "Top
Banner".

2. Ontheright side is @ategory list. Click the small boxes corresponding
to the categories you want this banner to appeasther words, you are
selecting which web pages this banner will app¥au may display a
different banner for each category. In this examgliek all the boxes
because you will display the same banner in alepdgr categories of
the website).

WEBSITE ADMIN GUIDE (v. 2.5) Page 10



Control Panel
- Viét Noii' Banner Setup

Data Yiew Record Edit

[ mew ) _add )

Information « ﬁ Category «

Title 3 g st
Q.

BannerType | Banner v

Theme : | all Thermes v ["] Member Page
Ovdinal : 100 El susteh
TopMenu
Active 1 - LeftMenu
Content

& | | (G || Format | v | Fonkfamly | = | Fontsize

x| x| B| 7| U=t AZ

e

Path: ﬁ Check all | Uncheck all

Copyright @ 2010 www.vrvn net Boweres vy N

3. Next, click the Tnsert/edit Image" icon. The icon has the picture of a
tree. A small screen will appear.

Insertfedit image |

Image U

Image URL

; Image description
» | Fonb|

Alignrent -- Not set -- M

Barder o
Vertical space

Harizontal space

Insert Cancel

4.  Fillin “Image URL” box with the path to the image file, which means
the folder and filename of the banner in the wealiese The Control
Panel will help you upload the file and fill in shinformation. Click on
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theicon at the end of this box you will see a screendtifolders and
files in your web server. This is the file arealod web server. It is
called “Resource” elsewhere in the Control Panel.

The files are organized into several folders depandn the content of
the files. Since we are uploading a banner to thlesite, it's best to store
it in theBanner folder.

4 Q 2 || g Tao thu muc o Tailgn

2} Home Directory [] Tenfile + Kich thudc Losi  Ngay tao

4 Recyele [ (i stideshow DIR  5/7/2010

Q1L advertise 10:50:14 AM

[ [Cisite 9/7/2010
10:50:14 AM

[ =i PDF_Books 9/7/2010
10:50:14 AM

[ Ll Books 272010

10:50:14 AM

O zimedia 2/7/2010
10:50:14 AN

[ i article s/7/2010
10150114 AW

[ Feanner 9/7/2010
10:50:14 AW

[ i Advertise 9¢7/2010
10:50:14 &M

Budng a8n the muc

Lign k&t trang web

49,29 Kb (0.01%) / 500 Mb % Ly Move 41 Compress 3 Delete

5. Click on "Banner" on the left panel to open this folder. You wiflesan
empty list on the right area because you have ploaded any banner
yet. This is where you will upload your banner.

| /Banner/ | [@create Folder|| | | 4 Upload

‘m Home Directory : |:| Filename
-\'J_ni Recycle = | ;

A advertise 1

Al Article

9 Banner

File path
Web link

49.29 Kb {0.01%) / 500 Mb

6. Now, click the Upload" button at the upper right corner. Theload
screerwill appear.
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Select file{s) to upload by 192.168.120.4

My Recent
Docurnents

&

Dezktop

My Documents

tdy Computer

I-@Hl.rc'n'n; dén Quan Ly Website.doc
@insert_edit—lmage.jpg
™.

391 KB
Z1 KB

Laok in: | | ADMIN rewrite ~ | o 'lj‘ [l
Marne = | Size | Typs ]
ﬂﬂmﬂ;c’lﬁg d&n Quan Ly \Website.doc 1KE Microsoft Ward T
07 admin_banner ipg 30KE  ACDSee 7.0 IPEC
driin_banner_add.jpg 54 kKB ACDSee 7.0 IPEC
dmin_barnner_add_eng.jpg 52 KB ACDSese 7.0 IPEC
dmin_banner_eng.jpg 29KE ACDSee 7.0 JPEC
ban ins_res upl.j ZEKE ACDSes 7.0 JPEC
- banner . jpg 24 KB ACDSee 7.0 JPEC
banner_ins_img_res_han_smp.jpg Z1EE ACDSee 7.0 IPEC
@banner_inser_imageljpg S8KE  ACDSee 7.0 JPEC
@banner_insert_img_re.]'pg 24 KB ACDSee 7.0 JPEC
@banner_insert_img_resource.jpg SOKE ACDSee 7.0 PEC
@banner_record_addd.jpg 7l1EE ACDSee 7.0 JPEC

Microsoft Word C
ACDSee 7.0 JPE(y.i

< I 2
File name: | banner.jpg w|
MyMNstwork  Flesoftype: 4l v

8.  Find the banner file you want to uplodlick on the filename then
click "Open'.

The Upload screen will reappear. You will noticattthe banner file is
shown near the upper left corner.
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uploaded 094

9. Click the 'Upload" button.

baneaeipg - 3117 W

gt

Message

All fles-has-baen uploadad

10. After a while, a message box will appear informyogl that the file has
been uploaded. ClickOK" to close it.

11. Afterwards, click the Close this window button at the lower right
corner to exit the upload screen.
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12.

13.

Click the "Yes' button to confirm.

You are back to the file area of your web servet thie banner file is
already there.

[ Joanners |2 |[ Eacreste Folder \\}umaaa- |

| {2 Home Directory Size Type  Datecreated

& Recydle 8

@) advertise o .
Sl Artidle = | @ bannergpg ) 23,38 Kb PE 8/7/2010
3:39:52

[" PDF_Bosks:

1000 x 160

‘e path Jimagesfupload/Banner/banner jpa

aEThSa Web hink http: /192 165,120 4/images/upload/Banner/banner ipg

72,67 Kb (0,01%) / 500 Mb 7} |E| { @ Move H [ compress H &l Delste

Click the small box before the file name, thenlkclice 'Insert” button
at the lower right corner.

You are back to thinsert/edit Image screenThis time, thdmage
URL box has been filled with the path to the filetie tveb server.
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Inzertiedit image

Inzert/edit image |

Image Ud 5

Image URL .f'images.f'upload.r’Banner.fbannel

Irnage description

Alignrment -- Mot zet -- W
= | FonkFarnily
Border ‘a

i= &= | §

Vertical space

Horizontal space

Insert Cancel

Do not concern about the other boxes.

14. Now, click the 'Insert" button.

Banner Setup 24
Bata ¥icw Rocard Edit ~
CoNew (L add
Information o Categary
Tith .’ rop_hanr!or - .;] English
BonmerType © Banner = - [¥] pabicy
- [¥] Register
Theme All Themes ~ ~ [7] Member Page
Ordinal 100 - [ search
- Tophiens
Active = - LeftMeny
L [¢] Homgpa:
Content 44
9 v (om0 [Formst v Fontamly v | Foresee v

< x B r|y= =iz ow|E=E B ALY
[mballal=lallesi 2Bz |w)e

Path; Check all | Uncheck all

Copyright © 2010 wwi.ynvn.net Pawsres sy N

The banner record will now look similar to thiseR$e note that the
"Active" box is already checked, as default. It meansttiebanner will
be displayed right away. If the "Active" box is rattecked, the banner
will not be displayed anywhere in the website.
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15. Finally, you still need to click theAdd" button to finish. The message
"Data Added Successfully!will be shown at the upper left corner of

the screen.

Contra!l Danel

Yiet hgiv
i Data Added Successfully!

H. Go to your website and check if the banner is diggd on the website. You must
refresh the web pageotherwise you may not see the changes. Click the
"Refresh' button of your browser, or hit thé&5" key on your keyboard.

Note: You've just uploaded the top banner to Englisk; Siterefore, you must
check the English section of your site.

You website will look similar to this, with the td@nner in place.

¥igt Noit English

welcome, owner | Account Infarmation | Logout

BT T3, T—

SIGN UP FOR OUR

Search %

Enter your email address,

[7]1 sgras to subseriber's
agreement and terms of use.

Submit Email

WEBSITE STATISTICS

Visitors
Online el
Members i1

Guest 10

Choose theme ; | Default &

Best viewed with FireFox, Chrome, Safari, Opera, IE & at resolution of 1024x763

You have finished uploading the top banner to the gglish section of your
website.

If your website uses two languages, you will neecetdo the above steps for the
second language site.
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