4. To Create the Top Menu for the Website

At this moment, your website has just had a LefhMeThere is no Top Menu on the
website yet.
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Your website's Homepage would look like this, itiyadd a top menu to it.
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Let's create a Top Menu for the English section.
A. Login theControl Panel as usual.

B. Click "Website Manager" on the top menu. Then sele€dtegories’ in the
drop down listYou may, instead, click on thi@ategoriesicon in the center area.

B nesource Manager L. Waﬁsﬂ&;ﬁﬁ n Eﬁ;_ﬁ;l:'
Control Pane!l” | IEETa |

Yi e e L ST
= Banner Setup

5 Content Manager

Categories Articles

A list of existing categories will appear.

C. Sdect which language site to manage.
Before doing any managing work for your websitey peed to specify which
language site you want to work with. In this exammplou are adding a Top Menu

to the English site; you will selecEhglish Site" for this box.

A list of categories of the English site will appea
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D. In this list, there already exists a category nafag Menu, but it is not shown
on the website because it does not contain an{d*otategory.The Top Menu
needs some " child" categories so that it will show on the website.

You will be adding 2 categories: "Homepage" andit\gs" to the Top Menu.
Since these two categories already exist in theNehu, you will creaté inked
Categories (also called Menu Link in the program) to link théo the actual

categories. When viewers click on these categatiey, will be directed to the

actual categories.

E. Click the 'Record Edit" button near the upper right corner. A blank relcarl
appear.

O omew 0 add

Properties <« |

Information <« ®
Parent :| — a0 . English v Order : | TopMost v
Title @ Enable Rss ol
Menu link B Allow Comment
This link fo actual categary (F this is only & virtual category using Page Style "Menu Link") Enable Rating  :
Set As Homepage : [ | Enable 5L o
Your website must assign one (and, only one) category 1o be the home page, If no category is Enabling 551, use fitips for this
assigned a5 the home page, pour website may not be accessible by visftors. category. (¥ou must register
for S5 sites before enabling
Active : [v] Ssi)
€
Content Type « Group Permission »
() No Styls @) News © video () PDF Books
5 Moderatars »
© Menu Link ©) One Page © fudio List © Calendar LRI
Homepage ) Parent Mews ) Tree Book (7 Link List Page
() Contact ) slideshow

| Page Interface « |

-

Restore default page layout Edit page layout ‘
Meta tag

omew I add ) |

F. Click the 'New" button if the record is not blank. Otherwise,ajoto the next
step.

G. Since you are addinglanked category, you need to focus on these 4 data:
Parent, Title, Menu Link andContent Type.

1. Parent. Here, you should tell which category is the paddrihe new
category. In this example, you should select "TagnM' as the "parent”
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of the category you are adding. Click the arrowhatend of this box and
select Top Menu" in the drop down list.

2. Title. Type the name of the new category. This nameshiw on the
Menu. In this example, you will fill in this box thi "Homepage.

3. Menu Link. In this box, you will fill the address of the aatuategory.
You need tayo to your website, copy the address, and paste it here.
To get the address of the actual category, yow gour websiteclick on
existing category on the L eft Menu. In this example, you should click on

"Homepage" on the Left Menu. An address will appedhe address box
of the web browser.

The address is marked in the red rectangle indath@fing picture.
However, you only need to copy the part right ajtaur domain name (it
is marked in the blue rectangle).

¥} Homepage - Mozilla Firefox

File Edit ‘iew History Bookmarks Tools  Help

@ » © 0 [ hmgjmysite avwsbbuider. conyo_1-5_2-55/|

-.' iGoogle A Homepage w4 Cateqory Management

Welcome, owner | Account Informghion | Logout

I HOMEPAGE |

| wrITINGS

The following picture shows more clearly the partiyneed to copy and
paste to theMenu Link” box in the record.

File Edit Mjew  History Bookmarks Tools  Help

@ - c b A)  http:ffreesite, avwebbuilder . confD_1-5_2-55¢

| -."l iEoogle A) Homepage

[ 4]

How to copy:
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(a) Highlight the part you need to cop®lick and hold the
mouse button at the starting point of the text you want to
copy. While still holding the mouse buttanpve the mouse
over the part of thetext to highlight it. You can now release
the button. The text must still be highlighted.

(b) Hold the “Ctrl” key and hit the “C” key on your kbgard.

How to paste:
(c) Click the mouse anywhere in the “Menu Link” box.
(d) Hold the “Ctrl” key and hit the “V” key on your kegpard.

4. Content Type. In this table, you will select the content type your new
category. In this example, you will seled énu Link". "Menu Link" is
always used for linked categories.

You don't need to concern about the other dataissioment.

The record will look like the following after yowalie completed those 4 data.

[ Mew L Add /
Information @
Parent P — — 52, TopMenu e 3
Tide *  Homepage ® g
mMenu link D 1-5 2-55¢ i
TRk et calegory (7 TS ."s@a virtual category using Page Styte "Menu Link”) g
E

Set As Homepage : [ |

Your website must assign one (and, only one) category fo be the home page. If no category s
aegighed as the horme page, pour website may not be accessible by wsitors,

Active £ F.d

Content Ty|:_|e 4% \‘4_;}

) Mo Style ) News ) Wideo () PDF Books
) Menu Link ) One Page 3 &udio List () Calendar
() Homepaage () Parent News () Tree Book ) Link List Page
() Contact () slideShow

H. Next, click the Add" button at the top or bottom of the screen. Thesage
"Data Added Successfully!" will appear near the upper left corner.

Control Panef

viét Nair

i Data Added Successfully!
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I.  Now, go to your website and check if the Top Meas 8hown up on the website.
You mustrefresh the web page. Click the 'Refresh” button of your browser, or
hit the 'F5" key on your keyboard.

~~

HOMEPAGE
Welcome, owner | Account Information | Logout

HOMEPAGE
WRITINGS
SIGN UP FOR DUR

NEWSLETTER,

Y ou have added one category to the Top Menu.

Next, you will add one more category to the Top Medret's add the category
"Writings' to the Top Menu.

1 Go back to the Control Panel; the category recbftHomepage” is still
open. Click the New" button to add a new category. This time, it Jog
"Writings'.

Since this category already exists in the Left Meiaw will be adding a
linked category. You need to focus on these 4 d&arent, Title, Menu
Link andContent Type.

0 Parent. Click the arrow at the end of this box and seléadp Menu”
in the drop down list.

0 Title. Fill in this box with 'Writings".

0 Menu Link. In this box, you will fill theaddr ess of the actual
category.

Goto your website. Click onWritings' on the Left Menu. An

address will appear in the address box of the welder. Copy the
part after the domain name. Then, paste it in“tisnu Link” box.
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I_v c x LN Ifb http:,l’,l'mysite.avwebhuilder.con{(D_1-5_2-56,|’|

/

|k Writings

Welcome, owner | Account Inforgfation | Logout

There is no matching result

2 Atfter filling in those 4 essential boxes, the retwiill look similar to this.

~Information « | ®
Parent : In |

| — — 52, TopMenu
Title L ritings Lé} |
Menu link % I.-"'D_l-5_2-56.=" i @ . |
This link to actusl category (iF this s wirtua! category using Cage Stple "Menu Link”)

Set As Homepage I:l

Your Wwebsite must assign one (and, anly one) category o be the home page. If no category is
gssigned 55 the home page, your website may not be sccessitide by wWsitors,

Active : El

®

| ContentType « |

|| () Mo Style () News () videa () PDF Books
{3 Menu Link () One Page ) Audio List ) Calendar
| () Homepage () Parent News () Tree Book £ Link List Page

(3 Contact () slideshow

3 Click the "Add" button at the top or bottom of the screen. Thesage
"Data Added Successfully!" will appear near the upper left corner.

vl rall

Vit Ngii

. Data Added Successfully!
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4 Go to your website and check if categowyritings' has been added to
the Top Menu. You musefresh the web page. Click the 'Refresh”
button of your browser, or hit th&5" key on your keyboard.

There is no matching result

"Writings" has been added to the Top Menu, bubihes before
"Homepage". That's not what you want. Let's chatsgerder.

5 Goback totherecord of the category Writings' you have just added
and change its order so that it comes after "Hogepa

| Data Yiew | Record Edit
Ean | | Properties «« | @
= I =
|| Order | TopMast (lmg
-~ b
( é) | Enable Rss i [F]
= | Allow Comment : E'
this is only awirtual category using Page Style "Menw Link™) Enable Rating : IZI
Enable SSL =l
‘and, oniy one) category to be the home page, If no category is Enabling S5L, use hitps for this
wir website may not-be accessible by wisitors, category. (You must register
for S50 sites before enabling
55¢)
— 1 =
— (3:’ | e T =
idea ) PDF Books 1 o .
i ah - Moderators »
udio List ) Calendar o
-ee Book € Link List Page

Look on the right side and find the group namedoperties'. Find the
box named Order". You will use this box to change the order of a
category.
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@

Order * i TopMost (v

Propertes

Enable Rss 3 -
“Zurrent Position

Allow Comment : |.ﬁ.1"ter: Homepage

Enable Rating 3

Enable 55L : ]

Fnabiing 551, use h#tps for this
category, {rou must register
for 550 sites before enabling
S5L)

6 Click on the arrow at the end of the box; thenaélafter : Homepage"
in the drop down list. The new category will confieaHomepage.

7 Click the 'Update" button at the top or bottom of the screen. Thesage
"Update Successful!" will appear near upper left corner.

Control Dane!

Viet Ngi¥

L Update Successful !

8 Go to your website and check if the item "Writingshow after
"Homepage". You mustefresh the web page. Click the 'Refresh”
button of your browser, or hit th&5" key on your keyboard.

| f =
| HOMEPAGE || WRITINGS |

Y ou have finished adding 2 categoriesto the Top Menu.
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