7. To Add an Article to the Website

A website normally consists of mostews andArticles. Your website should already
have a category for this content type before youaddd an article. The title for this
category may be News, Reviews, Writings, About&tgl so on. In this Admin Guide,
the term "Articles" is used to refer to any writfagncluding news.

In the previous instructions, we have already adtlectategory "Writings" to the
website and it is in the English site.

Now, it's time to add an article to it. Let’s addarticle with the title “Telegraphy”.
Here is how to do it.
A. Login theControl Panel as usual.

B. Click “Content Manager” on the top menu. Then, seleétrticles’ in the drop
down list. Or, you may click on th&rticlesicon in the center area.
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C. Sdect which language site to manage.

You are going to add an article to the English, siteyou will click on the box
near the upper left corner and seldendlish Site".
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You will see a list of existing articles in the Hisb site of this website. In this
example, the list is empty.
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D. Click the 'Record Edit" button near the upper right corner. A blank relorl
appear.

Click the 'New" button if the record is not blank. Otherwise,aoto the next
step.
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When an oversized image is inserted into the content (using the image insert tool of the editor) the program will create @ regular size image (which fs linked o the
riginal image) to be displayed along with the text, You can turn off this feature by selecting “Original Insert” option in the Insert frmage window,

Information ¢ Catagny o
Thumbnail Image G LeftMenu
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cnter the fink to the video/audic file here, The program will autcrnatically setect the fght redis
player to play pour videofzudio fils.

Brief

A EriaF summary of the arficle.

Information @

Author
Writer, or author, of an article. Lse semicolon (j) to separate writers if there are more then one
writer.

Tags
Kepwords ralating to this aicls, Lse semilfcolon (1) to separste kepwords,

Posted By
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viewed :[a
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Active s [
An srticle must be activated (le. active) i¥ pou want this article to be Wewed by wisitors,

Meta tag »
New )\ Add )

Copyright © 2010 www vnvn.net Poweres oy N

E. Fillin the 5 essential data of an article. Thes:ar

1. Title. Fill in the title of the article. It isequired. In this example, let’s fill
in with “Telegraphy”.

2. Description. Fill in this box with the text of the article. B required.
You will type or paste the text here.
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3. Category. Click in the boxes corresponding to the categoymu want
this article to appear in. It required. You will click the box on the same
line with category “Writings” here.

4. Brief. Fill in this box with a short summary of the aréiclt is not
required. This short summary will be displayed thge with the title
when a list of articles is displayed on the webgitd’s copy and paste the
first paragraph of the article here.

5. Author. Fill in this box with the author or writer of gharticle. It is not
required. The author's name will be displayed rlggiow the title when
this article is viewed in detail. More than onehanstcan be filled in here
but they must be separated by a semicolon (;). d&tig is also used to
link all articles by the same author to help readgrickly find other
articles of the same author. It works similar tgstéor keywords).

You may leave the rest of the boxes as they ara.With know their purposes
when you spend more time working with your website.
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Data View Record Edit
Title / Description <
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telegram. A cablegram was a message sent by a submarine telegraph cable, often shortened to a cable or a wire. Later, a Telex message was a telegram sent by
a Telex network, a switched network of teleprinters similar to a telephone network. @

Before long distance telephone services were readily available or affordable, telegram services were very popular and the only way to convey information speedily
aver very long distances. Telegrams were often used ta confirm business dealings and were commonly used ta create binding legal documents for business

set [aen

A

dealings.

A wire picture or wire phote was a newspaper picture that was sent from a remote location by a facsimile telegraph. The teleastersagraph machine, a forerunner
to the modern slectronic fax, was developed by AT&T's Bell Labs in the 1920s; however, the first commercial use of image facsimile telegraph devices date back to

the 1800s. It was made by Samuel F. B, Morse (the inventor of morse code).

Path: p
When an oversized image is inserted info the content (using the image insert tool of the editor) the program wil crests a regular size image (which is inked to the
oviginal image) ta be displayed alang with the text. You can turn off this feature by selecting “Original Insert® option in the Insert Image window,

Information « Category «
Thumbnail Imaga - LeftMenu @
=[] About Us
Browser

fimages/upload/site/noimage jpg

Lirk #0 the thurmbnail irnage, which s shown to the readers before they actually read the full
story. You do not need to prepare this thumbnail image. The program will automatically create a
thurnbnail image for you, no matter hor big your image (s (with one condition: you MUSE use
click use the “Browser” button).

Media Link ¢ | From wikipedia, the free ercyclopedia Browser

Hormatly, @ video or audia cifp can be inserted right into the. contet of an article. Bul, you may
enier the ik to the video/audio file here. The program wil automatically select the right media
player to play your videa/audio fils.

Brief * | Telegraphy is the long-distance transmission of written messages without physical transport of
Iattars. Radiotelsgraphy or wireless telegraphy transmits messages using radio.

A brisf summary of the artidle.

Information «

Author
Writer, or author, of an article, Lise semicolon (;) to separate writers if there are more then one
writer,

Tags
teywords relating fo this article. Use semilcolon 1) to separate kepwords,

Posted By

Posted Date : | Septemberi® | |10 2010 | @ 01 ;|18 |; 35

Viewed Y

Ordinal : 100

Hot News : 1

Active : [@

An article must be activated (i, active) if pou want this article 10 be viewed by visitors.
Meta tag

Following are brief information about the rest loé tboxes (marked by the blue
numbers).

6. Thumbnail Image. If you want to add a thumbnail image, fill ingHox
with the path to the image file in the web servdre admin program (i.e.
Control Panel) provides tools to create a thumbnage and fill in this
box for you.

7. MediaLink. If you want a media file (audio, video) to stalidying when
this page is opened, fill in this box with the padtihe media file in the
web server. The admin program provides tools tanfithis box for you.

WEBSITE ADMIN GUIDE (v. 2.5) Page 48



8. Tags. If you enter a tag (keyword) in here, this a#iualill be linked with
other articles having the same keyword. By clickimga tag name,
visitors may quickly find other articles having tb@me tag. More than
one tag can be entered here but they must be segdmaa semicolon (;).
You may display or hide the tags.

9. Posted by. Fill in here the name of the person who posts dhticle. It
will be displayed below the Title. You may displayhide the name of the
person who posts this article.

10. Posted date. The current date of your computer will be autaogsdity
filled in here. You may display or hide this da¥6OTE: When you copy
an existing article to make a new one, the poséte ig still the original
date. You may change the posted date to a dagifutbre. In that case
the article will only appear from that date.

11. Ordinal. This number will decide the priority of an aréigh a list. An
article with a smalle©rdinal will have a higher priority, which means it
will be displayed nearer to the top of the listeTdefault number is 100.

12. Hot News. An article with this box checked will be displaym the HOT
NEWS box, if your website is setup to havid @ News box.

13. Active. This box is checked, as default, when you adevaarticle. It
means the article will appear on the website ragtdy. By un-checking
this box, you may stop an article from displayimgiluyou check this box
again.
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telegram. A cablegram was a message sent by a submarine telegraph cable, often shortened to a cable or 4 wire. Later, a Telsx message was & telsgram sentby 4
& Telex network, a switched network of teleprinters similar to a telephone network . @

Before long distance telephons services were readily available or affordable, telegram sefviEes were very popular and the only way to convey information speedily
over very long distances, Telegrams were often Used to confirm business dealings and were commonly used to create binding legal docurnents for business

dealings.

& wire picture of wire photo was a newspaper picture that was sent from a remote location by a facsimile telegraph, The telzostereograph maching, a forsrunner

to the modern electronic fax, was developed by AT&T's Bell Labs in the 1920s; howewer, the first cornmerdial use of imags facsimile telegraph devices date back to

the 1800s. It was made by Samuel F, B, Morse (the inventor of morse code).

Path: p

11 o0 Oversized image is nserted into the content (using the image insert ool of the editor] the program will creste a regular size image (which is linked to the
oviginal image) to be displayed slang with the fext. You can turn off this festure by selecting "Original Insert™ option In the Insert Image windaw.

Information « Category «
Thumbnail Image = LeftMenu ®
[¥] writings

["] Aboutus
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Link to the thumbnail image, which is shown to the readers befars they actually read the full
story. You do not need o prepsre this thumbnail Imags. The program will sutomatically crests &
thumbnail image for pou, no matter how big pour image is (with one condition: you must use
click use the ‘Brawser™ button).

Media Link DrOWEEK
Hormally, @ video or audla clio can be inserted right infe the content of an article, B, you may
enter the fink fo the wideo sudia File here. The program will automatically select the right media

player to play your video/sudic is.

Brief * | Telegraphy i the long-distance transmission of written messages without physical transport of
etters. Radiotelegraphy or wirsless telegraphy transmits messages using radio. @

A brisf summary of the article.

Information « @
Author 7| [Fromwikipegia the froe Shoyslopedis

Weiter, or author, of an article. Use semicolon (1) to separate writers if there are more than one
writer.

Tags
teywords relating to this article, Use semitcolon {;) to separate kepwords,

Posted B

Posted Date @ Septernber® | |10 2010 | @ 01 ;18 |:

Viewed Y

Ordinal : 100 ®

Hot News Ll @ ch all ck all

Active %
An article lbe activated (ie.: active) if you want this article 10 be viewed by uisitors.

Meta tag »

When you have finished filling in the necessarydsy go on to the next step.

F. Click the "Add" button at the top or bottom of the screen. Thesage Data
Added Successfully!" will appear near the upper left corner.

i/ Data Added Successfully!
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G. Go to your website and check if the article hastaed. You must go to the
category that contains the article you have judeddYou may need to click the
"Refresh” button of your browser, or hit thé&5" key on your keyboard.

Y ou have finished adding an article to the website. In the next session, you will be
inserting a picture into this article.
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