19. How to Layout Your Homepage

Home page is the first page a visitor will see when he visits your website. It is like the
front of a shop. There are many ways to layout your homepage. To layout your homepage
you will first select a page interface. Then, decide which content and how it is displayed
on the homepage.

Page Interface

Homepage is a category by itself. And, you’ve already known that you must select a page
interface for a category. The category record has a section which shows the available
page interfaces like the following.
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You may select any of the 8 available interfaces for your homepage. Spend enough time
to think before you pick an interface. This must be done before you add the content to it.
If you change the page interface after you have added the content, the homepage might
not look right.

The page interface is the arrangement of columns of the webpages of a category. The
center column of some interfaces contains 2 extra elements. These elements are normally
boxes of headlines (or titles). The following pictures show these page interfaces and how
they look on the actual web pages.
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Page Interface 1. This interface has a left column, a right column and a center column.
The center column contains two extra boxes for lists of news and articles.
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Page Interface 2. This interface has only a left column and a center column. The center
column contains two extra boxes for lists of news and articles.
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Page Interface 3. This interface has only a center column and a right column. The center
column contains two extra boxes for lists of news and articles.
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Page Interface 4. This interface has only a center column. The center column contains
two extra boxes for lists of news and articles.
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Page Interface 7. This interface has only a center column and a right column.
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Page Interface 8. This interface has only a center column.

To layout out your Homepage, you must first select one of the above interfaces. Next,
you will decide which content to be shown and how it is presented.

Layouts of a Homepage
Following are some common layouts for a homepage:

1. A short introduction of your business or organization. You may include some
pictures of products or activities of your organization. In case of a shop, a
restaurant, or a medical office , the Homepage may be used to post your business
hours.

2. Or, some latest postings from the “News” or “Articles” category.

3. Or, aslide show of products or activities of your organization.

4. Or, some highlights about your products or activities.

In this article, you will practice doing some homepage layouts. What you learn here will

help you in creating your own homepage. If you know how to utilize the functions of
your website, you may create a layout that is quite different from the following examples.
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You will use “Page Interface 1” for the first three examples and “Page Interface 6” for the
4™ example.

Layout 1
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Requirements:

= Prepare an article. You must prepare a short article that tells about your
business or organization. A welcoming sentence or the mission statement
of your business or organization may be used here.

= Prepare your pictures. If some pictures will be included here, you must
select the best pictures possible and resize them to fit the space. The
pictures should not be too large or too small. If you use the 3 column
interface, the pictures must be 544 pixels wide or less. If you use the 2
column interface, the pictures must be 786 pixels wide or less.

Here’s how to do it:

1. Change the category data.
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= Login the Control Panel. Go to “Website Manager” on the Top
Menu; then select “Categories” in the drop down list.

= Find the “Homepage” category that belongs to the Left Menu. (This is
the main category when it was added to the website. The “Homepage”
category on the Top Menu is only a link category). Click on
“Homepage” to open its record.

= |f “Homepage” is the current Content Type of this category, please
change it to “One page”.

= Check the box on the same line with “Set As Homepage”.

= Uncheck the “Allow Comment” and “Enable Rating” boxes so that the
Comment box will not appear on the Homepage.
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= You will also need to turn off the PDF, Print, Email icons as well as
other elements that are normally displayed with an article. To turn off
these elements, you need to go to the “Page Interface” section and
click the “Edit page layout” button.
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You will enter a screen that shows different sections of your web page.
Go to the “Center” section and click on “UC_OnePage”. This
element will become orange and an “Edit” button will appear. Click
the “Edit” button. A small screen will appear.

Control name @ UC_OnePage

Display position @ Center

Cravtadl Page Display
Shew posting dats Shetver s ting i
Show author -4 L Shaver knywards
Sheow tide : Shaove viewr count
Show prnt icon = Zheowr print to POF

Show email koon Shenwer tewt zoon buttons

Leave the first 2 boxes as they are. In the “Detail Page Display”
section, uncheck all the boxes in this table. Click “OK?” to accept the
changes. You will be back to the “Edit page layout”.

Click the “Save” button.
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Finally, click the “Update” button of the category record.
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= You have just changed the category so that it does not display
unnecessary elements.

2. Add an article for the Homepage.
Now, let’s add an article and select category “Homepage” for it.

= Go to “Content Manager” on the Top Menu and select “Articles” in
the drop down list.

= Click “Record Edit” at the top right corner.

= Fill in a title (this title will not appear on the website because you have
turned off the “show title” function). You still need to fill in some text
here; otherwise, you will get an error message because it is required.

= In the Category section, check the box for “Homepage".

= Fill in “Description” box with the introduction article. The article can
be formatted with the editor tools to make it more pleasing. You can
format text similar to the way you would do in Microsoft Word. If you
want to show some pictures, you can insert them here.
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Layout 2
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Click the “Add” button (or the “Update” button).

Go to your website. Click “Homepage” on the Left Menu to see if the
homepage already shows your article. Re-edit it until you feel OK with

it.

This layout will show a few latest news (or articles) from a specific category.
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Requirements:
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= The website must have new articles regularly. This layout will let
visitors see your new articles at first glance and is suitable for a website
that has new postings regularly. You can only select a category to be
displayed here. It may be news, articles, slideshow, video, audio, etc.

Here’s how to do it:

This example assumes that your Homepage will show the latest articles in
the category “Writings”.

= Login the Control Panel. Go to “Website Manager” on the Top Menu
and select “Categories” in the drop down list.

= Find the category “Writings” that belongs to the Left Menu. (Note:
you must change the main category. In our example, the one that
belongs to the Left Menu is the main category. The one on the Top
Menu is only a linked category.)

= Check the box on the same line with “Set As Homepage”. NOTE:
Only one category can be set as Homepage. Therefore, if another
category is currently the homepage, this box will automatically be
unchecked in such category.

The category record of “Writings”, after changing, will look like this.

Delete Mew | Copy I Update - -

Information <

nt P — — 50, LeftMenu

Fritings

Menu link

This fink to actual category (iF this is only a virtual category

Set As Homepage @ [V]

rour wehsite must aesign one (and, ondl one) category to b
Fesigned 35 the home page, pour website map not be acces

Active H |\/|

Content Type <

() Mo Style ) News ) Video () PDF Boalk
() Menu Link { ) One Page (3 Audio List () Calendar
() Homepage () Parent News () Tree Book {3 Link List |
) Contact ) slideshow

= Click the “Update” button.
= Go to your website. Click “Homepage” on the Left Menu to see if the
list of articles is shown on the Homepage.
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The list normally shows 3 latest news or articles from such category.

Layout 3

This layout will present some pictures that tell about your business or
organization in the form of a slide show.

Requirements:
= Prepare some pictures. You should prepare some pictures of the same
size. If your Homepage uses the 3 column interface, the pictures should be
455 pixels wide, or less. If your Homepage uses the 2 column interface the
pictures should be 786 pixels wide, or less.
Here’s how to do it:

With this special layout, you will use the advertisement display type to
create a slide show. This is the easiest way to get it done.

1. Login the Control Panel. Go to “Content Manager” on the Top Menu
then select “Advertisement” in the drop down list.

2. Click “Record Edit” at the top right corner to add a new
“advertisement”.

3. Title. Fill in a title that helps you know this picture belongs to the slide
show on the Homepage.

4. Category. Select “Homepage” as the category that this
“advertisement” will appear.
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5. Advertisement Content.

If you want to have a line of text above (or under) the picture, you can
enter it in this box. You can align this text to the center by clicking the
text then click the “Align center” icon in the tool box.

Advertisement Content <
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Insert one slide show picture here, similar to the way you would insert
an advertisement image. After the image is inserted, you need to align
it to the center. Click on the image to select, then click the “Align
center” icon in the tool box.

Advertisernent Content «
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6. Inthe “Setup Advertise” section
= Check the box for “Never Expires”.
= Check the box for “Random Timeshare”.

7. Inthe “Display Position” section, click the “Top” element in the
“Center” area. This element will become orange.

The advertisement record looks similar to this.
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8. Click the “Add” button to finish adding this slide picture.

Repeat the above steps for the rest of the pictures in the slide show. In
other words, you will add 5 records if your slide show contains 5 pictures.

9. Go to your website. Click “Homepage” on the Left Menu to see if the
slide show will appear.

Layout 4

This layout highlights some products or services of your business or organization.
In this example, the owner of the website wants to emphasize on the three
activities. These three activities may already exist in the Left Menu (or Top
Menu) but they are more emphasized in this layout.

WEBSITE ADMIN GUIDE — PART Il (v. 2.5) Page 165



mosmpacy | wmrrr covtacr |

Legin | Ragite English % gl

om— = o

e e T

1. evem wem et ot amet. 2. dpewm lsorset sesMbulum 3w Ut nulls &, justs aliguam
Tl pee vehiola crus elMend M vhae. Arvoss Ulries Qe on, sl st ml s
mat, ad ante suctar lurpls. Sambewtiqus magna, curabit;

minl dul guam ses segor. Dul metus  trmger  emie -Il(lllll'. P
Al e ort. quatest pelkestosgee pirtwieat, placeent b frinaila
Selis mauris Guspradig, Ipvem frepat, st yu (reglle Peepst v mertd
s _maris secils pomire, ew laciala’ mascenss. sespEnle. 1R
fReae AN S i am

m

|| WERSIFE STATISTIES
..... n

&0

In this example, the homepage shows the 3 items which are the 3 sub-categories
hidden in the Left Menu.

Welcome to

Tlus \\ehs:h: 1= dedicated to b

o =13 {0 a1 er
urself. %
| true O

Requirements:

= Select the targeted items. Select 3 to 6 items to show on the homepage.
= Prepare the banner images for these items.
= Prepare some brief descriptions of these items. This is optional.

Here’s how to do it:

This layout is simply an article which contains a table with 3 columns and 2 rows.
We will put 3 banners in the top row, and 3 descriptions in the bottom row.
Therefore, the Homepage category will use the “One page” content type.

1. Edit the category Homepage

= Go to “Website Manager” on the Top Menu then click “Categories”
in the drop down list.

= Open the record of category Homepage.

= Check the box on the same line with “Set as homepage”

= Select “One page” for the Content Type.
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= Select the 2 column interface for this category to have enough space
for the article.

= Uncheck the “Allow Comment” and “Enable Rating” boxes so that the
Comment box and “Ratings” will not appear on the Homepage.

Data View Record Edit
(__oelets. ) mew ) _copy ) update )
Information Properties
Parent P — — 50, LeftManu o | Order P Current Position W
Tithe t | Hemepage Enable Rss il Ll |
Senu lnde

This link to actusl category (i this is onfy & wirtual

Your webstte must assign one (and, enll one) cate
afsigned as the home page, your website may nod

5L : 0O
Enabling 558, use hHos for this
CHEGOrY, (T MUt ragister
for S5L sites before enabling

Active ] 5L}
Cantant Typa « Group Permission »
) Mo Styls O Hews O Video
s soderators
O Menu Link O Audio List -
() Homepage O Parent News O Tree Back o
O Contact O slideShow

= You will also need to turn off the PDF, Print, Email icons as well as
other elements that are normally displayed in the detail page of an
article. To turn off these elements, you need to go to the “Page
Interface” section and click the “Edit page layout” button.
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You will enter a screen that shows the sections of your web page. Go
to the “Center” section and click on “UC_OnePage”. This element
will become orange and an “Edit” button will appear. Click the “Edit”
button. A small screen will appear.

Control name @ UC_OnePage

Display position @ Center

Cravtadl Page Display
Shew posting dats Shetver s ting i
Show suthor -4 L Shaver knywards
Show tide H Sheowe wiswr count
Show prnt icon = Zheowr print to POF

Show email koon Shenwer tewt zoon buttons

Leave the first 2 boxes as they are. In the “Detail Page Display”
section, uncheck all the boxes in this table. Click “OK?” to accept the
changes. You will be back to the “Edit page layout”.

Click the “Save” button.
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Finally, click the “Update” button of the category record.
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= You have just changed the category so that it does not display the
unnecessary elements.

2. Add an article for the homepage.

= Go to “Content Manager” on the Top Menu then click “Articles” in
the list.

= Click “Record Edit” at the top right corner to start a new article.

= Title. Fill in atitle. This title will not appear on the website because
you have turned it off in the previous step. You still need to fill in a
title. Otherwise, you cannot save this record.

= Category. In the category section, check the box on the same line with
“Homepage".
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= Now, let’s insert a table with 3 columns and 2 rows.

o Click the “Insert a new table” icon.

-—

IO jaee)|:= |l 5=

—||2] =] | &

Il
I
-
&
L |

I

o A small screen will appear. You will fill these boxes like the
following:
= Cols: 3
= Rows: 2
= Cellspacing: 12
= Alignment: “Center”
= Width: 760
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General Advanced

General properties

Cc:|5 3 Fows

Cellpadding III |Ce|l5pacing .12
Alignment Centar v | Barder 0
width TE0 Height

Class -- Mot zet -- v

Table caption :l

o0 Click “Insert” (or click “Update” if you are editing an existing
table).

A sketch of the table will appear in the Description box like
this. You will see 3 cells for the banners in the upper rows and
3 cells for text in the lower row.

L RN =] e Uﬁ Format [+ .kafamiy ._v
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t size:
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NOTE: The banner images you are inserting into the top cells
should be as wide as the width of each cell. If the image is too
wide, your table will look bad on the web page. In this example,
the banner image should be 235 pixels wide.

o0 Click inside the upper left cell. Then, click the “Insert/edit
Image” icon.

0 The “Insert/Edit Image” screen will appear. Click the icon at
the end of the “Image URL” box. You will see the files in your
web server.

o Click “Article” on the left panel to enter this folder. You will
load banner images to this folder because they belong to an
article. Wait until you actually see the files in this folder.

Page 171



O O0OO0oo o

@]

O 00O

WEBSITE ADMIN GUIDE —

Click the “Upload” button at the upper right corner. The upload
screen will appear.

Then, click the “Add” button at the lower right. You will see
the files in your computer.

Then, click the “Add” button at the lower left corner. You will
see the files in your computer.

Find the banner image for the first cell and click on it.

Click “Open”. You will return to the upload screen.

Click the “Upload” button.

You will be informed when uploading is completed. Click
“OK”.

Then click the “Close this window” button. Click the “Yes”
button to confirm that you want to exit the upload program.
The image file you’ve just uploaded will appear in the web
server. Click the filename.

Click the “Insert” button at the lower right corner.

The “Insert/Edit Image” screen will reappear. The path to the
image file has been filled in the “Image URL” box.

i 'l
In=ert ‘edit ImMace
s INEeTledit im-ije .@5

Insertfedit image I

Image Ud
Irmage URL fimagesfuploadiaricles1_med
Orginal Insert

Irmage description

Alignrment Left w
Border 0
wertical space 0

grizontal space 0

Check the box on the same line with “Original Insert”.
Enter “0” in the “Vertical Space” box.

Enter “0” in the “Horizontal Space” box.

Then, click the “Insert” button.

The banner will now appear in the first cell. Don’t worry if the
table looks unbalanced. It will look OK after you’ve inserted
all the three images.
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0 Next, insert the second banner image in the next cell. Repeat
the steps you have just done.

o Continue to insert the third banner image. Repeat the steps you
have just done.

The “Description” box will look like this after the third image was

inserted.
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Next, you will insert text into the cells in the lower row. The
“Description” box will look like this after inserting the text.

—| 2| = %42 B[EHw|e
=] =]

EATLO9, E»rm,tﬁinq i Cﬁmﬁnﬁ

1. Lorem ipsum dolor sit amet, vel per 2. lpsum lagrest vestibulum vitae, 3ila$ :‘:Al.an:;:';':m ::::ﬁ:er? ‘Z!'eq;]:nT p
vehicula eros eleifend id nec, ad ante Aensan vliricies quam non. Scelerisqus ﬁanumm' Halor {e?,us nec'jst el |,_,i
Auctor burpis, Senectus nisl dui quam maghaj cirabitur: donsc tampior anim snllicitudi); ultricies. luetus justs, Vel eu
nec neque. Dui metus nulls leo est, nascetur, purus parturient, placarat in PR iERG Wl A e:enaJs sed
quaerst pellentesque sociis mauris fringilla feugiat, ac quis fringilla. Feugiat Lllamosrisr. Tacili saligtudin Bensan
suspendisse, ipsum nulla massa socis lacinia maecenas suspendisse sit il s ek e

NOTE: If you look closely, you will find that the first line of text
of the last cell does not align with those of the other two cells. The
reason is: the three text blocks are not of equal length. We should
align the first lines of these text blocks. Do as follow.

To align the text in these cells:
- Click anywhere in this text cell.
- Next, click the mouse’s right button. When a small list
of tasks will appear on the screen. Now, you can release
your finger.
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3. Ut nulla a, justo aliquam aliquam
platea mi massa, pellentesque termpor

nonumf - llus
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nibh tul - Delete table
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el > able cell properties
e - [E] Table cel t

{ of the editor) the prograrm witl o Row 4 Split merged table cells
by selecting "Origina! Insert” oot

Calumn 3 Merge kable cells

Move the mouse cursor over the “Cell” line, another list
will appear.

Click on “Table cell properties”. You will see a screen
with many options.

¥ . e

General || Advanced |
General propertes
Alignment Left bt cell Cata b
tupe
U':Trtlcal v IScope -- Mot zat - W
alignment ;
width i
Class bt
I[tc a
i I, pe
il 1t=llu
b es L
E_ rma
gl |Fiti s
IF. To
I Update current cell W |

Update current cell
Update sll cells in row « Cancel

 Update all cells in table

Click the “Vertical alignment” box, then select “Top”
in the list. This choice means the text will be aligned at
the top.

Next, you must apply this alignment to all the text
blocks. Click the box near the bottom left corner which
is showing “Update current cell” at this moment. Then,
select “Update all cells in a row”.

Finally, click the “Update” button to complete this task.
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General ” Advanced
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Alignment
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WVeartical
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Class
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Height
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I Update all cellz in row %

' Update .

Cancel

Now, you want the text to be bold and the number at the start

of each text block to be bigger than usual.

o [ ] [romet

|V|

|v H Font Farrily |v H Font size

= Ja|

Highlight
in the editor’s tool box.
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the text in the cell, then click the “B” button
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fringilla mauris. Quis diam,
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- Next, highlight the number at the beginning of the text.
Click on “Font size” then select “18pt” in the drop

down list.

1. Lorem ipsum dolor sit amet, vel
per vehicula eros eleifend id nec,
ad ante auctor turpis. Senectus nisl
dui quam nec neque. Dui metus
nulla leo est, quaerat pellentesque
sociis mauris suspendisse, ipsum

nulla macca carciic nacuiiava an

0 Repeat these steps for the other two cells.

B

2. Ipsum

fAenean ul
rmagna, cl
nascetur,
fringilla fe
lacinia mez
aenean, q

o Finally, click the “Add” button of the record (or the “Update”

button, if you are editing this record).

Go to your website. Click “Homepage” on the Left Menu to
check if the page looks the way you expected. You may need
to go back to the article record to make necessary changes

because you may have missed some details in process.
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Until now, you have practiced doing some layouts for your Homepage.
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