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1. Basic Procedures in Managing Your Website

Introduction

We suppose you've just got a brand new website ¥biviN System. You will need to
do some work to make your website reflect your pizgtion or business.

Welcome, owner | Account Information | Logout Vigt Nalr English
HOMEPAGE Search £

SIGN UP FOR OUR
NEWSLETTER

Enter your email address.

I agree to subscriber's
agresment and terms of use,

WEBSITE STATISTICS

Yisitors
Online =1
Members H |

Guest 0

This is a demo site,

: ; ; TN
Bt s Copyright © 2010 www dermositehoidoan.com &l rights reserved  Dowsced by 0> ~

Best viewed with FireFox, Chrome; Safari, Opera, IE & at resolution of 1024x%768 Choose theme @ | Default &

The website is quite empty when it is deliveregda. There is almost nothing on it,
similar to what you see at this moment.

This example website supports 2 languages, justidu have two websites in one. One
site is for Vietnamese and one site is for Engli&bu are looking at the English section
of the website and you will be managing this Ergge. Please note that whatever you
do for the English site can be applied to the \Aetese site, as well.

There is neither a top banner nor a logo on thissite yet. There is not even a top menu.
On the left panel, there is only one item namedridpage”. This is the place we
normally see a left menu.

You will need to put a banner on the top of the suteh just like any other website. Then,
you will create some menu items. These menu itemslao known as categories of the
website. After creating the necessary menu items,aye ready to post your articles,
news, photos, video, etc. to website as you need.
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Basic procedures in managing your website

In order to manage your website, such as: posengarticles, slide shows, adding menu
items, and so on, you must login to the web seiMeen, you will actually run a program
known aghe Control Panelto manage your files. The Control Panel contaim®ua

tools to make your work faster and easier. It ggpammed to allow a person with
limited knowledge in computing to do complicateskis

If this is the first time you manage your webspiksase keep the following suggestions in
mind.

A. Open your website in one tab and login the ContrdPanel in another tab

While managing the website, you need to browse yalosite just like a visitor
would. You need to check the web pages every timenyake some changes.

The web browsers nowadays allow you to quickly slvlietween two web pages
you are viewing by using tabs. All you need to sleisit the website in one tab
and login the Control Panel in another new tabtWsy, you can switch back
and forth between the tabs while you work.

Here is how to do it.

Suppose you have started your web browser.

1. Type your website's addressn the address box.

The format of a website address itp:// then, the domain name.

Next, hit the Enter" key on your keyboard. Your web browser will
automatically open one nelAB for your website.

_ﬂ Homepage - Windows Internet Explorer provided by Yahoo!

@. i [ bt jrmyeice  avwebbuider com | =4[ x| [w v I

File Edit V¥iew Favorites Toals .I;AB 1 /TAB 2
T Favorites | A Homepage '.' |
- -

HOMEPAGE
Login | Register

JISHERAGE. Search

SIGN UP FOR OUR
NEWSLETTER
Enter your email address.

2. Open a new tab.Click on a TAB on the right side of the curr@8iB.

Type yourControl Panel's addressn the address boxThis address is given
to you by VNVN system).
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http:/imysite.avwebbuilder.comysite admin

The Control Panel's address consists of 3 parts:
O The first part isttp://

O The second part igour website name, for example,
mysite.avwebbuilder.com.

O The last part igsiteadmin

Then, hit theEnter" key on your keyboard. A login screen will appéayou
type the address correctly).

= Admin Login Page - Windows Internet Explorer, provided by Yahoo!

o e i""" ACEp [ fsie . avimebbuilder .com s e s | { V‘ || X |Y-' ‘ahoo | ,0 e
: Edit .Eiew Favorites  Tools TﬁB 1 . TAB 2
T Favorites e i E_Ar Homepage " IW‘ Admin Login Page X I |

Control Panel Login

Username :
Password

Language : English w

Login |

Note: If you cannot find a tab in your web browg#ease click File" on the top
menu. Find New Tab" in the drop down list, and click on it. Then, gthe
Control Panel's address in the address box.

f_.’ll# :|‘f o IY’ 7|P

—

—
O
. Edit Wiew Favorites Tools Help

| Duplicate Tab Chrl+E

Mews Window Chrl+M
| Mew Session
| Open... Chrl+0
b Edit with Microsoft Office FrontPage
i At Search
B Savess...
| Close Tab Chrl+w

™ Page Setup...
Frint... Chr+P
Prink Preview...

. Change your password the first time you login the @ntrol Panel.
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The password given to you is for temporary use.ovbu need to change it the
first time you login the Control Panel, just likewywould change a lock to your
new home to be sure you are the only one who caimtgeyour home.

Here is how to do it.

At the bottom of the Control Panel screen, theadvways a form for changing
password.

£y s ystern Tools B Fezource Mana gEr > Website Manager > Content Manager

Confrol Panel

-

Categories Articles

Yiét Nair Admin Home Puge

Usermame owner

Email owner@yoursite.com

1P 192.168.1.18

Last Visit: a9/17 /2010 10:53:18 AM

| 0ld Password

New Password

Confirm Password

Copyright @ 2010 www . vnvn.net  Bower

To change your password, you must first type yourent password in thedld
Password" box.

Then, you must type the new password twice; on¢ghiwtNew Password box
and one for theConfirm Password" box.

Finally, click the 'CThangé' button. The message "Password changed
successfully” will appear on the right side of tidhangé' button.

You can now continue to manage your website. Bui, must use the new
password the next time you login the Control Panel.

It is advised that you should change your passworevery six months, or so,
for safety reasons.
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C. Remember to LOGOUT the Control Panel

When you've finished with what you want to do taywebsite, or when you
want to stop working, just click on thedg Out" button near the upper right
hand corner of the screen

The login screen will re-appear ready for your degtn. That means you have
successfully exited the Control Panel.
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