3. To Add a Category to the Website

Website is actually a collection of articles andipies. Depending on their content, these
articles and pictures are grouped ioéibegories. These categories are normally shown on
the website amenu items. When a reader clicks on a menu item, he will vadvthe
articles that belong to this category.

For example: If your menu contains these itenWgritings, Photos, About Us, Contact,

it will definitely have all these categories. Thare also categories which are not shown
in the menu. They serve some special purposes.

At this moment, your new website might have just oategory, which is Homepage.
Homepage is the first page a visitor sees whemtersea website. Let us add some more
categories to your website.

In the following example, we will add a new categnamed “Writings” to Left Menu of
the English section, or the English Site.

Here is how to do it.
A. Login theControl Panel as usual.

B. Click "Website Manager" on the top menu. Then seleGdtegories’ in the
drop down listYou may, instead, click on thi@ategoriesicon in the center area.

B Recource Manager: W Wehsite Managsr ® content Manager

| Categariss |

Ny
" SERE b onnersetup

Categories Articles

A list of existing categories will appear.
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B pecource Manager ™ Website Manager ™ Content Manager % Storage

Control Panel 49101 AM

Vit Ngir Category Management

5 Data ¥Yiew
. _Search
n Records / Page | 10 (v Page | 1 |
Title Parent Active
% # 1 53 Palicy 40
| 47 Register 40
48 Member Page 40
49 Search 40
& & T 52 TopMenu 40
P # 1 50 LeftMenu an
$#M@ 55 = 50
n Records / Page | 10 % page | 1 |E7
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C. Sdect which language site to manage.

Before doing any managing work for your websitey peed to specify which
language site you want to work with. To selectragylaage site, click the box near
the upper left corner and select the languagelsitiis example, you are adding
a category to the English site; you will seleenylish Site" for this box.

You will see a list of categories of the Englistesirhere are some categories in
this list, but only one of them is displayed on wWebsite. It is the category
"Homepage" under Left Menu.

Look at the following picture for a comparison beem the Control Panel and the
website.

English Site

OS]

4 & W 53 Policy
& 47 Register

m 48 Member Page

4 & m 49 Search !
s 52 TopMenu Welcome, owner | Account Information | Logout

i & 50 LeftMenu
: p— e el

& & m 55 = SIGN UP. FOR OUR

NEWSLETTER,

Enter your email address,

Note that the category "Homepage" is listed under'teft Menu" category. The
name "Homepage" is placed after two hyphens. Tingsigement tells us that
"Homepage" is the" child" category of' Left Menu", or it belongs to the "Left
Menu".
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D. Click the 'Record Edit" button near the upper right corner. A blank reloerl

appear.

| nformation <« |

parent t| — 40 . English i~

Titde

Menu link B | |

This link to actua! category (i this is onfy a virtual category using Page Strle "Menu Link")

Set As Homepage : [ |

Your website must assign ane (and, onfy one) categary fo be the home pags, If no categary is
assigned as the home page, your website may not be accessible by visitors,

Active 3

( LeEontantlype: 2

) Mo Style ) Mews 3 Video

) Menu Link () One Page () Audio List
0 Hornepage O Parent News O Tree Book
() Contact ) slideShow

Copyright ® 2010 www.vnvniniet Dowered by 0%

| Properties « |

Order

Enable Rss
Allowr Comment
Enable Rating

Enable SSL

¢ Topost
£
:
:
0

Enabling $5L, use hitps for this
category. [(You must register

for 550 sites before enabling
S50

|~ Group Permission »» |

~ Moderators »

E. Click the 'New" button if the record is not blank. Otherwise,ajoto the next

step.

F. Please focus on these 3 boxearent, TitleandContent Type. They are the

most essential data of a category.
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Data View | Record Edit K

O omew 0 add

| Information <« ® Properties «
Parent | — a0 . English » Order * | TopMast v
Title @ Enable Rss ol
Miapusdin Allow Comment : ‘
This link fo actual categary (F this is only & virtual category using Page Style "Menu Link") Enable Rating & [
Enable SSL B i

Set As Homepage : [ |

Your website must assign one (and, only one) category 1o be the home page, If no category is Enabling SSL, use https for this

category, (You must register = ‘

assigned as the home page, pour website may not be accessible by wisitors.
for S5 sites before enabling
Active 3
€
Fontat e Graup Permission »

Sinmeyl Dt 7 »

i Moderators »
© Menu Link ) Gne Page © fudio List LRI
) Homepage ) Parent News ) Tree Book
) Contact ) slideShow

| Page Interfaca « |

oI ©

Restore default page layout Edit page layout ‘

Heta tag »

[ Wew )0 Add )

1. Parent. Here, you should tell which category is the paddrthis new
category. Or, in other words, the new categoryrgddo which category.

In this example, you will select "Left Menu" as thgarent” of the
category you are adding. Click on the arrow atethe of this box and
select Left Menu™ in the drop down list.

2. Title. Type the name of the new category here. This naithbe
displayed on the Left Menu. In this example, yol type "Writings" in
here.

3. Content Type. In this table, you will select the content type your new

category. In this example, you will select "News"the content type.
News is the general content for all articles angse

You don't need to concern about the other dataisitioment.

The record will look like the following picture &itthose 3 boxed are
completed.
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ew | add J

| Information <« | ®
Parent | — — 50, LeftMenu |

Title P Writings

Menu link : |
This link to actual category (FEhs is only & vhitual category using
Set As Homepage @ Ij

Your wehsite must gssign one (and, onfy one) category to be the |
assigned as the home page, pour website may not be accessitie !

Active : E'

A\
© Page Style « \-3.}
) Mo Style () wideo () PDF Books

) Menu Link () One Page () &udio List () calendar
) Homepage () Parent News: () Tree Book £ Link List Page
) Contact (3 slideshow

G. Click the "Add" button at the top or bottom of the screen.

The messageData Added Successfully!" will appear near the upper left corner.

Cantral Danel

Yict Ngii

) Data Added Successfully!

H. Go to your website and check if the new categos/lie®en added to the Left
Menu. You must efresh the web page. Click the 'Refresh” button of your
browser, or hit theF5" key on your keyboard.

;;f

Enter your ernail address,
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Now, the item Writings' has been added to the Left menu. But, it is altbee
item "Homepage". That is not what we want. We rteeniove it down below
"Homepage". Let's continue to change the ordehisfdategory.

I. Goback tothe Control Panel by selecting its tab. The record of category
"Writings" is still open.

Data Yiew Record Edit
4)

® Propertias <«
} Order * | TopMost @

Enable Rss ol il

Allow Comment @ [¥]

this (s ondy & virtual category using Page Stle "Menu Link"™) Enable Rating @ [V

Enable 55L =:[F]
‘and, onlp one) category to be the home page. IF no category is Enabiing 55L, use hitps ?‘{Jf this
wir website map not be accessible by wsitors, category. (You must register

for 251 sites before enabling
S5t

@ Group Permission »

iden () PDF Books

Moderators »
udio List () Calendar o
-ge Boaok () Link List Page

Look on the right side and find the group namedoperties'. Find the box
named Order". You will use this box to change the order afaegory.

@)
Propertes "\-...J
Order ! i TopMast (v

Enable Rss 3 -
“Zurrent Position

Allow Comment : |.ﬁ.1"ter: Homepage

Enable Rating 3

Enable 55L : ]

Fnabiing 551, use h#tps for this
category, {rou must register
for 550 sites before enabling
S5L)

J. Click on the arrow at the end of the box; thendélafter : Homepage' in the
drop down list. The new category will come aftemiépage.

K. Click the 'Updat€" button at the top or bottom of the screen. Thesage
"Update Successful!" will appear near upper left corner.
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 Update Successful |

L. Now, go to your website and check if category "Wgs" has been moved down
below "Homepage". You mustfresh the web page. Click the 'Refresh” button
of your browser, or hit theF5" key on your keyboard.

Y ou have finished adding a category to the L eft Menu.
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