8. To Insert a Picture into an Article

If there is a picture in your article, you will reeto insert it into the article. You will also
need a thumbnail picture to be displayed with ttiela in a list. The admin program can
resize the picture to fit the web page and alsatera thumbnail picture for you.

In this example, you will insert a picture to théicde you’ve just added to the website.
The picture will be at the left side of the text.

Suppose you have just added an article, and yolo@akang at the article record in the
Control Panel.

A. Go to theDescription box, it is the lower box in th&itle/Description group.
Find the beginning of the article and click youruse at this position.

Title / Descrption
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Title fo Qisplay

£} | | & | e (56| | Paragraph || Fant Farmily *  Fank size -
B |7 | U || ==

QI—|l2| =5 @

Telegraphy is the long-distance transmission of written messages without physical transport of letters, Radi
using radio.
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A telegraph is a dewvice for transmitting and receiving messages over long distances, i.e., for telegraphy, Tl
electrical telegraph. Wireless telegraphy is also known as "Cw", for continuous wave (a carrier modulated
technique of using a spark gap.

A telegraph message sent by an electrical telegraph operator or telegrapher using Morse code (or a printin
telegram. A cablegrarn was a message sent by a subrarine telegraph cable, often shortened to a cable or

a Telex networl, a switched networl: of teleprinters similar to a telephone networl:,

B. Click the ‘Insert/edit Image” icon among the editing tools. It is the icon wath
tree. The Insert/edit Image” screen will appear.

WEBSITE ADMIN GUIDE (v. 2.5) Page 52



Image Ud

Insertfedit image

Irmage URL

<rginal Insert

Alignment
Border
Vertical space

Horizontal space

Image description

O

Left
jul
a3

3

Insert

Cancel

C. Fillin the “Image URL” box with the path to the image file in the web serv
Note that we also use the term “"image" for "pictuide program will help you

upload the picture and fill in this box for you.i€X the icon at the end of the box.

You will enter the file area in your web server wégou will see your existing

files. This screen is also called “Resource” by@ummtrol Panel. These files are
organized into folders according to their purpo&esce this file is related to an
article, you will upload it into folderArticles".

| & = . |
i/ % || CgCreate Folder # Upload
o : A i =
ol Home Birectary s Filename Size Type Date created
il Recyele [ [ slideShow DIR 9/7/2010
05 adveitice 10:50:14 AM
[ [ isite DIR 9/7/2010
— 10150514 AM
B 1= Banner
[] ! PDF_Books DIR 272010
Lo ks 10:50:14 M
IS Ml [] || Books DIR  9/7/2010
S| PDF_Roaoks 10:50:14 AM
o site — O [ Media DIR 2/7/z2010
Sl slideshnw ! 10150114 AM
[ ) Article DIR 9f7/z010
10:50:14 AM
[ [ eanner DIR 3/7/2010
4:40:56 PM
] [ Advertise DIR. 9/7/z010
10:50:14 AM
Flle path
Web fink
l 97.28 Kb {0.02%) / 500 Mb ' Delete Clase Insert

D. This screen works similar to the way Windows Exefatoes in your computer.
Click on folder 'Articles™ on the left panel. The files in folder “Articlewill
appear on the right panel. This folder looks gaitgpty right now.
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E. Click theUpload button at the upper right corner. You will see th#oad
Screen

Note: At this moment, do not concern about the options on the right of this
screen.

F. Click the "Add" button at the lower left corner. You will see fiiles in your

computer similar to the following. If you want teesthe thumbnails of your files,
click on the last icon on the same line with thedk in" box, then select
"Thumbnails" in the drop down list.
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Select file(s) to upload by mysite.avwebbuilder.com

Laak in; | 1) pics_for_article

@J

Icons
List
Dretails

My Recent
Documnents

Desktop 150px-symbol_email.jpg

My Cormputer 220px-CiscoT960G.Jpg  220px-NikalaTeslalig. .

File name: |2DDpx-L-TeIegraph1 copy.jpg

by Network, | Files of bype: | Al

G. Find your image file. Click on it. Note that you can select more than fileeo
upload by holding the "Ctrl" key on your keyboartile clicking additional files.
Then, click the Open" button.

The “Upload” screen will be back with the name of the fildla upper left
corner.

200px-L-Telegraphl copy.jpg - 20,87 KB

Uploaded 096

NOTE: You may select additional filesto upload by clicking the " Add" button
at the lower left corner. You may remove a file by clicking the " Delete” button
right under the filename, or remove all selected files by clicking the "Delete
All" next to the " Add" button. On theright side are options to overwrite
existing filenames, keep original image size, resize to standard size, and more.

H. Click the"Upload" button.The file will be transferred to the web server.

WEBSITE ADMIN GUIDE (v. 2.5) Page 55



I.  When transfer is completed, the messajeéFiles have been uploadedwill
appear. Click OK". Then click the Close this window button at the lower right

corner.

K. You will be back to the file area of your web servEhis time, the filename you
just uploaded will appear inside the foldérticles".

| Jhrticle/ 1Q IE.
Q Hame Directo'h.t @l L__l Filename
i recycle =
a0 advertise.
ua\m‘ D IE 200px-L-Telegraph 1_ropy.jpg 20,88 Kb

L. If you want to add a caption to the picture, yowrda it now, before inserting
the picture.
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| /articles { " [E@Create Falder ¢ Upload
m Home Directory 2' D Filename Type Date created
j_i Recycle ;: = s
G100 Advertise : :
clEiame [] = 200px-L-Telegraph1_copy.jpg fil=lcs F/10/2010 =
o ol 55744 PM
200 % 132 ;Q
; =i
~
Fig. 6. : ’
g File path Jimages/upl@
djustimage Weab fink http:;"fm_\,r};_—Telegraphl_cops_r.jpg | ,fl
. 1 Mb (3.18%) /500 Mb e Close Insert

M. Click on the filename, you will see a small imadeaur file at the lower left
corner. Under the image is th&djust image" button. Click this button; a screen
with some image functions will appear.

Image Selup

Filename E:ZDDpx-L-TeIegraphl_copy
File format IPa v_
Irmage quality '_SD »

A higher quality image requives a bigger file size and takes more Hime
to foad pour web page.

Draw caption

Caption will-not be drawn on thumbnail image.

Draw Mask F

Standard sizes of images created
[¥] Retain original image
|:| Large image (fimage flenamel-large [file extension])

[V Mormal image (fimage filenameJ-content. ffile extensinn])

[l Thumbnail image{fimage filename [-thumbnail, fite extensioni)

fiote that created (mages wil cverwrte existing (mages hauing the

same filename,

1. To add caption to the imagetype the text into theDraw caption” box. The
text will be converted into an image and will betpd the image. Adding
caption this way is easy, but if you need to chahgecaption you will have
to re-upload the picture and repeat this step.

2. In this screen, there are functions to changerttage format, change the
image quality, overlay a watermark on your imagsléd "Draw Mask" in
this screen), and create different standard siztgeicture. The default size
is the original image.

N. Click "OK" to finish adding the caption or adjusting the gea
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O. Then, click the Ihsert" button at the right bottom.

Fhrticle/ = gCreate Folder @ Upload

12} Home Directory “ [0 Filename © Size Type Date craated

4 Recydle 3.
a0 advertise

ol Article ¥ ¥ 200px-L-Telegraphi_copy.jpg 20,88 Kb PG ?;Sf:lpnm

ZDDxl‘%‘. B - O
7! -

File path fimages/upload/article/200px-L-Telegraphl_copy.jpg

Web fink http:/émysite.avwebbuilder.com/images/upload/article/200px-L-Telearaphl_copy jpg ~ ]

Adjust imaqge

| 11816 Kb [0.02%) / 500 Mb 4 8 Move 4| Compress 9 Delete Close

P. You will be back to theltisert/edit Image" screenNow, the Tmage URL" box
has been filled with the path to the image.

[ Inzartiedit image l

Image U
Irmage URL firmagesfupload/Article/ 200px-
Orginal Insert D

Image description

Alignment Left b
Barder o}
Vertical space 5

Hotizontal space 5

Insert Cancel

Fill in or select the necessary data for the réth@®boxes.

1 Original Insert. If this box is checked, theriginal image will be inserted
into the article. If it is unchecked, the imagelWwg resizedto the standard
size for this website. You can decide the standaes for the images in
your website by going int8ystem Tools

2 Image description You may fill in the description of the picturetims
box. This text is not shown on the website. Busysle engines will use
this text to compare with the text that a usermntgo the search box. If
your description matches the text, your image belldisplayed in the
search results.
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3 Alignment. You may place your image at different positionsalation to
the text. Click on the arrow at the end of the Atigent box and choose an

alignment.In this example, you will select "Left" and the image will be
on the left side of the text.

4 Border. You can decide whether your image will have a boaieot.
» If you do not want a border, leave it as 0.

* If you want a border, enter a number from 1 to mamnmber. The
number is the thickness of the border in pixels.

5 Vertical andHorizontal space. You can decide the distance from the edge
of the image to the nearest text by filling a numiiepixels in these
boxes. Vertical space is the distance from theatapbottom edges of the
picture to the text. Horizontal space is the disgaftom the left and right
edges of the picture to the teXhe default number for both spaces is .5

Q. Click thelnsert button. The image will appear in the descriptiom,lon the left
of the text.
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Telegraphy is the long-distance transmission of written mess.

wireless telegraphy transmits messages using radio.

A telegraph is a device for transmitting and receiving messac
alone now generally refers to an electrical telegraph. wireles
carrier modulated by on-off keying), as opposed to the earlie

A telegraph ressage sent by an electrical telegraph operatot
operator using plain text) was known as a telegram. & cablec
shortened to a cable or a wire, Later, a Telex message was a telegram sent by a Telex networl:, ¢

You have just inserted an image into the article.

There is still one more thing you need to @ibat is adding a thumbnail image to
the articleIf you do not add a thumbnail image, a temporarggewill be used

when the website is displaying a list of articlggyilar to the following picture.
Continue with the following steps.
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| %gl;ﬂ:l;@ © Telegraphy (05/10/2010 02124 &M (Viewed: 1)

Telegraphy is the long-distance transmission of written messages
ithout physical transport of letters. Radiotelegraphy or wireless
tefegraphy transmits messages using radio. More

SIGN UP FOR DUR
| NEWSLETTER

Enter your email address,

R. Find the Thumbnail Image" box below the description boXou will fill in the
path to the thumbnail image here.

i B

The admin program provides a tool to create a tmathimage and fill in the this
box for you.

Information +

Thumbnail Image :
L]

| fimages/upload/site/noimage.]pa Browser |

S. Click the 'Browser" button. You will see the file area of your welnss. Find
image file you want to create a thumbnail imagenro

T. Click on the filename. Then, click th&nsert” button at the right bottom.

farticle/ 4 % || L@Create Folder o Upload
12Y Home Dirsctary A [  Filename & Size Type Date created
2 Recycle - e B
@l advertise
o S nmids 2 [] %! 200px-L-Telegraph1_copy.ipg 20,88 Kb PG 9/10/2010
5157144 PM
200 % 132 < Q
Fig. 6.
File path fimages/upload/Article/200px-L-Telegraphl_copy.jpg
raitinane Web link http://mysite avwebbuilder.com/images/upload/Articls/ 200px-L-Telegraphl_copy.ipg ]
l 118.16 Kb (0.02%) / 500 Mb z @ Move 1| compress || Delets Clase Inzert

U. You are back to the article record and see thatthambnail Image” box has
been filled in with the path to the thumbnail imddge The thumbnail image is
also displayed above this box.

Information 4

Thumbnail Image

by X

|/images/upIoaI:I/P.r‘ticIe/ZDEIpx—L—TeIegraphl_copy—thumbnail.jpg Browser
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V. Click the 'Update" button at the top or bottom to save the changeshave just
made. The messag&pdate Successfull will appear near the upper left corner.

Contral Danel

Vit Ngir

L/ Update Successful !

W. Go to your website and check if the image has loeserted into the article and
the thumbnail image is shown in the list of artsctd the category "Writings".
You mustrefresh the web pageClick the 'Refresh’ button of your browser, or
hit the 'F5" key on your keyboard.

You have finished inserting a picture into an artide.
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