Bai 21. Cong Cu Tim va Loc trong Control Panel

Trong cac bai huong dan quan ly website, ching toi khong noi dén cac cong cu tim va loc
ctia Control Panel vi mudn giit cho bai dugc ngan gon. Bai nay s& noi vé cac cong cu tim
va loc.

Trong Control Panel c6 mot ) cong cu giup ban tim duoc phiéu dir liéu mot cach nhanh
chong. Nhitng cong cu nay rat hitu ich khi website ciia ban c6 nhicu dir li¢u.

Trang danh sach 1a trang ban thdy dau tién mdi khi chon mét muc dé quan 1y. Thi dy: Khi

quan 1y bai vo, chiing ta vao “Content Manager” roi chon “Articles” trong bang rai
xuong. Chung ta sé€ thay trang danh sach tuong tu nhu sau:
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Danh sach cac bai duoc trinh bay theo cot va dong. Pau cac cot thudng co tiéu dé
cot. Thi du: ID, Title, Posted Date...

1. Céng cu sap thir tw
Tiéu dé cot chinh 14 cong cy sap thir ty dé gitp ban d& tim bai. M&i khi bam vao tiéu
dé cdt, danh sach sé duoc sap thu tu theo dir li€u cua cot d6. Khi bam 1an thir nhi, thi
tu s€ nguoc lai voi tha tu trudce do.
1. Sap thir ty theo ID
ID 14 s6 danh ba cua céc phiéu dit liéu. S6 danh ba nay dugc ty dong gan cho

phiéu dir liéu khi mdi ban thém mot phiéu dit liéu vao website, nho d6 ma
Control Panel phan bi¢t dugc cac phiéu dir liéu véi nhau. Ban khong thé thay
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d6i s6 nay. SO danh ba bat dau tir s6 nho nhét va 16n dan khi ban thém céc tin
bai hoac danh myc vao website. Ban c6 thé sap thir ty theo ID dé tim mot
phleu dir lidu cii nhat hoic mai nhat rat nhanh chéng. Mubn danh sach dugc
sap tht ty theo ID tir nho dén 16n, ban bam vao tiéu dé cot ID. Khi bim lan
th nhi, danh sach sé& theo thi ty ID tir 16n xudng nho.

2. Siap thir tu theo tiéu dé bai

Khi bAm vao tiéu dé cot Title, danh sach sé& theo van mau tu cua tiéu dé bai.
Nhiing bai c6 ti€u dé van A s€ & dau danh sach, nhiing bai c6 ti€u dé van Z s€
6 cuoi. Khi bam lan tht nhi, danh sach sé€ theo thir tu nguoc lai.

3. Siap thir tu theo ngay

Khi bim vao tiéu dé cot Posted Date, danh sach sé& theo thi tu thoi gian tir

ngdy cii nhat & trén, ngdy méi nhat & dudi. Khi bAm 1an thir nhi, danh sach s&
theo tht tu nguoc lai.

2. Cong cu phan trang

Mot danh sach dai s& duoc phan chia thanh nhiéu trang dé hién thi. Néu khong thiy
bai trong trang dau tién, ban c6 thé xem céc trang khac.

Titla Drdl:;f"——ﬁ:ﬂf:

Bén trén cac tiéu d& cot 1a nhiing 6 vuong nho voi s6 trang. Mudn xem trang nao
trong danh sach, ban bam vao 6 ¢o sd twong tmg.

Ban c6 thé cho moi trang danh sach hi¢n nhiéu hay it bai hon. Bam vao 6 Records /
Page r61 chon mdt so trong bang rai xuéng dé danh sach hién ra moi trang véi s6

luong bai tuong ng.

Ve phia bén phai, 6 mot 6 dé ban dién s6 trang ma ban mudn xem. Pién vao 6 Page
rdi bAm niit mii tén dé dén thang trang d6. Xin nhé: phai bAm nut mii tén!

3. Coéng cu tim

Phia trén, bén trai danh sach c6 cong cu tim dé giup ban tim bai néu ban biét mot dir
liéu nao d6 cua bai nhu: ti€u dé, mdt nhom chir nao d6 trong ndi dung. ..
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Céch dung:

1. Bam vao 6 dau tién, chon loai dir di€u ma ban dung d¢ tim.

2. Bam vao 0 ke tiép, va chon cach so sanh.

= : so sanh chinh xac. Khong nén chon cach nay; vi ban phai dién day
dua va chinh xéc.

LIKE: ¢6 nhom chit nhu ban dién trong 6. Nén chon céach nay; vi ban
chi can dién vai chir.

> ¢6 gia tri 16n hon

<:c6 gia tri nhd hon

>=: ¢6 gi4 tri bang hodc 16n hon

<= ¢6 gia tri bang hodc nho hon

3. Dién chlr muodn tim vao 6 cuoi; roi bam nat “mii tén”. Nhé: Bam niat miii
tén. Ncéu khong, cong cu tim s& khong hoat dong.

Hai nut phia bén trai c6 cong dung nhu sau:

c.. Lap lai tim kiém vura r6i.

® . Bo hét dit liéu tim kiém vira rdi. Danh sach s tro lai diy di nhu truée
khi tim kiém.

4. Congculoc

Bén dudi “cong cy im” 14 “cong cu loc”. Ban s& ding cong cu nay dé xem nhiing tin
bai thudc vé mot danh muc. Ban cling dung cong cu nay xem nhirng danh muc thudc
vé mot danh myc “cha”. V4, ban ciing dung cong cu nay dé xem nhiing phiéu dir liéu
thudc vé mot ngdn ngi.

1. Loc theo ngon ngir

Hay nhé lai: mdi khi quan 1y website, ban thuong duoc nhéc nhé “chon site
ngon ngit ma ban mudn quéan 1y”. Cong viéc nay c6 nghia 14 ban loc ra nhiing
phiéu dir liéu thudc vé site ctia mot ngdn ngit. Hay xem 2 hinh thi du sau day
dé thay danh sach sau khi chon (hoic loc) theo ngdn ngir. Ban thay rang danh
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sach chi gom céc tin/bai thugc ngdn nglr 6. Thém vao do, 6 danh muc s& chi
c6 nhitng danh muc trong site ngén ngir do.
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2. Logc tin bai theo danh muc

O ké tiép dung dé “loc theo danh myc”. Bam vao 6 ndy, ban sé& thiy mot bang
cac danh muc. Muén loc ra céac bai thudc danh muc nao thi bAm vao danh muc
d6. Nhé bAm niit “Search” bén phai 6 nay. Danh sach tin bai thudc danh
muc nay chi hi¢n ra sau khi ban bam nut “Search”.
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3. Loc cac danh muc thugc vé mot danh muc “cha”

Danh muc “cha” 1a mot danh muc ham chtra nhiéu danh muc thudc vé no. Thi
du: “Left Menu” 1a danh muc “cha” ctia nhitng danh muc hién ra trong Left
Menu. “Top Menu” 1a danh muc “cha” ctua nhitng danh muc hién ra trén Top

Menu.
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Muén danh sach chi hién nhiing danh myc ctia Left Menu, ban hay chon dong
“LeftMenu”. Bang s& dong lai va 6 s& hién chit “LeftMenu”. Nhé bam nut
“Search” bén phai 6 nay. Danh sach nhitng danh muc thudc vé Left Menu chi
hién ra sau khi ban bAm nut “Search”.

Vira roi 12 nhitg c6ng cu giup ban nhanh chong tim lai mot tin/bai hodc danh
muc trong Control Panel.
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