3. To Insert an Image in an Article

A. Prepare the image

You should prepare the image to the size you want to display. If
it's going to be on the left or right side of the article, the width
should be about 300 to 400 pixels. Use a photo editing software
to resize the image and save as JPG format. You may also
upload a larger image and have the program resize it when
displaying on the web page.

B. Upload the image to the web server

Login the Control Panel as usual.

Click the menu item “Articles” and click the ID of the article
you want to insert the image in.

o= | 8 [ Reset Product Ip | SendEmail| Upigad Images
ArticleID:|28 Announcements ‘I
Category: |~—~—--Select ;I _]
Date:|[2/4/2013 123455 AM | [ . . ‘
Click item to edit.
= { = {

Click the “Upload Images” button near the upper right corner.
The “Upload Tools” screen will appear.
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N7

Select file to upload

Browse_
Upload I

The file extension must be one of the
following:_htm, _html,.bmp, _png. _jpg. .gif,
.asf, .wma, .wmv, .ram, .rm, _pdf, .zip,
.rar, .mp3, .swf, .ico, .mp4, fiv, .mov, _tif,
tiff, .css

Upload Tools

Type new subfolder name to create: ( ex: subFolder1/subFolder2... )

Images/upload/] _I
Select file to view, get file path, or delete
advertise <DIR> -

[C[Aticles<DIR> ]
banner <DIR>

Product <DIR>
btn_BackHomePage.jpg
CSC_Info.png
errorl.jpg

error2,jpg

error3.jpg
evltestavcyber.one.7z
faviconl.ico
Help_CSC.png

hat chan ealaina

Delete

Close I

Select the folder you will upload the image into. Since this

image is used with

an article, we will select folder “Articles”.

Click the “Articles” folder in the large frame on the right side.

The large frame wil
N7

Select file to upload

Browse_ |
Upload I

The file extension must be one of the
following:.htm, .html,_bmp, _png. _jpg. .gif,
asf, .wma, .wmv, .ram, .rm, .pdf, .zip,
rar, .mp3, .swf, .ico, .mp4, fiv, .mov, _tif,
tiff, .css

| now display all the files in this folder.

Upload Tools

Type new subfolder name to create: ( ex: subFolder1/subFolder2... )

o

Select file to view, get file path, or delete

Images/upload/ |Articles/

<> =
Thumbs.db
vnvn_web_design.jpg
vnvn_web_design_home.jpg

H

Del
__Delete | close |

Click the “Browse” button. You will see the files and folders in

your computer.

Admin Guide (VNVN E-commerce)



) File Upload x|
\ )O I . v ECOMMERCE admin guide v 02 add article ~ v @IS&ard’lOZaddam’de
Organize v  New folder = ~ [ @
Al R -
i Favorites — l Daie l Type L
& Downloads ﬂ 17-check website-2.psd  1/7/20138:15PM Adobe Photoshop I...
1= Recent Places B A0G-add-article copy.... 1/30/2013 9:12 AM ACDSee 14 JPEG Im...
B Desktop 8 A0s-add-artide.psd 1/30/2013 9:12 AM Adobe Photoshop I...
= @ dick upload image but...  2/4/2013 3:38 PM ACDSee 14 JPEG Im...
4 Libraries ) :
:_]- Do ﬁ dick upload image but... 2/4/2013 3:37PM Adobe Photoshop I...
A\ Music @ designer-shoe-sale-t...  2/1/2013 7:51 AM ACDSee 14 JPEG Im...
k= Pictures @ faith-shoe-sale.jpg 2/1/2013 7:48 AM ACDSee 14 JPEG Im...
E Videos — TE hot shoe sale.jpg 2/1/2013 7:55 AM ACDSee 14 JPEG Im..
@ record updated copy.... 1/31/2013 5:49 PM ACDSee 14 JPEG Im...
i@ Homegroup
n record updated.psd 1/31/2013 5:43PM Adobe Photoshop I...
1% Computer n upload images.psd 2/1/2013 7:07 AM Adobe Photoshop I... v
BY 4l minle 1o\ :J | | _'_l—
o = V -
File name: lhot shoe sale,jpg 2y M| Files (*.%) -:I
l Open I Cancel |
4

e Find the image file you want to upload. Click on it, and then
click the “"Open” button.

N7

Select file to upload

ID:\VNVN\ECOMMERCE Browse_l
Uploacu

The file extensi@ymust be one of the
following:.htm,.ht®il,.bmp, .png, .jpg, -gif,
.asf, .wma, .wmv, .ram, .rm, .pdf, .zip,
_rar, .mp3, .swf, .ico, .mp4, flv, .mov, _tif,
tiff, .css

Upload Tools

Type new subfolder name to create: ( ex: subFolder1/

i

Select file to view, get file path, or delete:

Images/upload/ |Anicles/

<> =
Thumbs.db
vnvn_web_design.jpg

vnvn_web_design_home.jpg

e The box “Select file to upload” is now filled with the path to
the file. You are ready to upload. Click the “Upload” button.
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Type new subfolder name to create: ( ex: subFolder1/subFolde
Images/upload/ W _I
Select file to view, get file path, or delete
hot_shoe_sale j * _:I
umbs.

vnvn_web_design.jpg
vnvn_web_design_home.jpg

Select file to upload

I Browse_ |
Upload |

File uploaded successfully. The file name
is: hot_shoe_sale.jpg

File size: 49.27 KB
File location:

Delete

http://evitestavcyber.com/lmages/upload/articles/hot_shoe_sale.jpg

HOT Gore |
SHOE

QAT I

After a moment, the filename will appear in the large frame and
the image is showing at the bottom of the screen.

C. Copy the image file path

Now, you will copy the path to the image file in the server
then paste it in the article.

N7

Upload Tools

Type new subfolder name to create: ( ex: subFolder1/subFolde

Images/upload/ |Artic|esl _I
Select file to view, get file path, or delete
Select file to upload

Browse_ | Thumbs.db
vnvn_web_design.jpg
Upload | vnvn_web_design_home jpg

The file extension must be one of the
following:.htm,_html,.bmp, .png, _jpg. -gif,
asf, .wma, .wmv, .ram, .rm, _pdf, .zip,
_rar, .mp3, _swf, .ico, .mp4, fiv, .mov, tif,
tiff, .css

Delete
= . Close
mber.com-lgageSv’ngoad/Arucles"hot shoe salejpg>

http://evitest avcyber.com/lImages/upload/Articles/hot_shoe_sale.jpg

oot

CSHNK
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e Click on the image filename. A line of blue text will appear
below the large frame.

° S
Right
Mouse
Button

N—"

mest.avcvber.com-"[manes-"upload"Articlesfhot shoe sal_g.ﬂ;

http://evitestavcyber.com/lmage 9PN Link in New Tab
Open Link in New Window

Bookmark This Link
Save Link As...

Copy Link Location «_.

e Move your mouse cursor over this text, and then click the
right button of your mouse. A list will appear. Click on the line
“Copy Link Location”. You have copied the file path.

N7

Upload Tools
Type new subfolder name to create: ( ex: subFolder1/subFolde

Images/upload/ |Articles/ _l
Select file to view, get file path, or delete
Select file to upload S

Browse_ | Thumbs.db

vnvn_web_design.jpg
Upload ‘ vnvn_web_design_home jpg

The file extension must be one of the
following:.htm, _html,_bmp, _png. .jpg. .gif,
-asf, .wma, .wmv, .ram, .rm, _pdf, .zip,
_rar, . mp3, .swf, .ico, .mp4, flv, .mov, _tif,
tiff, .css

Delete
) . . Close
es/upload/Articles’hot shoe sale.

http://evitestavcyber.com/lmages/upload/Articles/hot_shoe_sale.jpg

oor

eInNnm
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Click the “Close” button. You will be back to the article record.

D. Paste the file path in the article

Let’s place the image on the left side of the article.

[ artickstyie_createpate: [o/4201325649AM | [ |

Add Close
Edit record
ID:[28
(*) ¥ Title case

[Title: |NewYear Shoe Sale
- ! A - 52 -

~ FontFamily ~ FontSize

= = Format

EHY H|—Q|xx|Q®|@o

Brief: B 7 U &|=

s EE

S |9 o | G640 |

We are having a big sale on shoes of any brand at the New Year's Sale.

©1 | styles - |l

Path:
Q@t‘ﬂ% /U & | E = = E Fomat ~ FontFamiy |~ 4(14pt) A

| = | CEHY H|—2lxx|Q2®|@O0

qu | G | A 0 | | styles -4 i

|We are having a big sale on shoes of any brand at the New Year's Sale. The sale
prices on these items already reflect our new discount. Enjoy the season and enjoy

the sale. This sale will continue until Feb. 28, 2013.

Path: span

Go to the “Description” box and click at the beginning position
of the article. You will see a vertical blinking line.

Path:

~ FontFamily ~ 4(14pt) | A-22-

Description:| B 7 o ae

= = o §§ <6 l

|We are having a big sale on shoes of any brand at the New Year's Sa
prices on these items already reflect our new discount. Enjoy the sea:

the sale. This sale will continue until Feb. 28, 2013.

Click the icon for “Insert/Edit Image”. A small screen will
appear.
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General || Appearance | Adgnced |
General | —

Path Image URL ||—,

]
Image Description | [
]

Title [

r Preview —

e Click inside the “Image URL"” box. This is where you will paste
the file path you’ve just copied previously.

e You can paste by one of the following methods.

o Press and hold the “Ctrl” key, then press the “V” button on
the keyboard.

o Click the right button of your mouse. A list of options will
appear. Click on “Paste”.

General || Appearance || Advanced |

- General

Image URL

% Undo’ %
] o —_—
Copy —

t

=]

Delete

1=
[T I
(=]

Select All

9 DownloadHelper »
Add a Keyword for this Search...
This Frame »
Check Speling
Inspect Element (Q)

Hrireshot »
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e The “Image URL"” is now filled with the image file path. Click
anywhere in the Preview box. The image will appear in the
“Preview” box.

e Fill in the “Image description” and “"Title” boxes. You can
fill in or leave them blank as you wish.

General || Appearance || Advanced |

- General

- Image URL }er.com/lrnages/upload/Arti:Ies/hot_shoe_sale.jpg] I
i Image Description | e
Title [ s

1l HOT
SHOE
SALE

4

=

|»

e Next, click the "Appearance” tab. A screen will appear to let
you choose the image position and some other parameters.
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Insert/Edit Image

GerEal II Rppearance I} Advanced |

r Appearance
PP
Alignment -- Not Set -- orem ipsum,
] lor sit amet,
Dimensions Baseline cgnsectetuer
Top ipiscing
Middle reum ipsum
\ Bottom elit, sed diam -
3 Text Top nonummy nibh euismod -
Vertical Space Text Bottomn tincidunt ut laoreet
. - Left dolore magna aliquam
Horizontal Space TRight erat volutpat.Loreum
ipsum edipiscing elit,
Border :] sed diam nonummy nibh
Style l |
R

e Since we will place the image on the left side of the text. Click
the “Alignment” box. Then, select “Left” in the dropdown list.
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VGeneraI || Appearance | Advanced

r Appearance

Alignment I Left _’_I _ Lorem ipsum,
Pl Dolor sit amet,
Dimensions | [ 350 |x[ 354 | pxI > consectetuer
_ . adipiscing
[V Constrain Proportions loreum ipsum
| edipiscing elit, sed diam
% o= |— nonummy nibh euismod
Vertical Space ‘LJ | tincidunt ut lzoreet
. dolore magna aliquam
Horizontal Space 5 l« erat volutpat.Loreum
ipsum edipiscing elit,
Border I:] sed diam nonummy nibh

Style [float: left; margin: 6px;

i

m

Notice that the "Dimensions” boxes are showing the
dimensions of the image just uploaded. The first box is the
width, the second box is the height of the image. If you want
to display the image at a different size, you only need to fill
out one of these 2 boxes. The second dimension will be
adjusted proportionally - if the “"Constrain Proportion” box is
checked. Note that the original image is still the same. It is
only resized while being displayed.

e In the next 2 boxes, fill in the spaces (in pixels) from the
image to the nearest text. “Vertical Space” is the space above
and below the image. “"Horizontal Space” is the space on the
left and right side of the image. Please fill in the “Horizontal
Space” box with 6 to keep the image from touching the text.

e Click the “Insert” button to finish. You will be back to the
article record. The image has appeared in the “Description”
box of the article.
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e Finally, click the “Update” at the bottom of the record.

E. Check the website
Go to your website.

Click "Announcements” on the top menu. The article with the
image will appear.

Tracking Order|Register|SignIn| . . (0) / C Al
SHome  Slhout U P [/ | \7
J PRODUCTS
@ ANNOUNCEMENTS

 CHRISTMAS GIFTS 2. 2
) VALENTINE'S GIFTS New Year Gifts Sal'/

We are having a big sale on all gifts of any brand at the New Year's Gifts Sale.
 BIRTHDAY GIFTS ¥

Summer 2013 Sale
_ DOLLS ToY Summer is coming. We have a lot of shorts and swimsus for all members of your famiy. Please browse al of

these fashionable items. Bmhday’s Gift 05
e BD00005

sz5.00
PRODUCTS 7
a4

If there is more than one article. You will see a list of article.
Click the article you've just edited. The article will appear with
the image you’ve just inserted.

Home lhout Us ~ Products nnouncomonts  Conlact

s New Year Shoe Sale
We are having a big ’ 1
l! ()'l‘ sale on shoes of any
3 = brand at the New Christmas Gift
SHOE Year's Sale. The sale CM00005
« . prices on these items 52000
S 1‘ l.‘]‘a already reflect our new 3

discount. Enjoy the ——ae
season and enjoy the

sale. This sale will

continue until Feb. 28,

2013, m1
o

Christmas Gift

You have finished inserting an image in an article.

#HH
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